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MISSION STATEMENT

Our mission is to ensure a foundation for lifelong learning and responsible living by providing an academically strong, 

safe, and nurturing environment. 

BOARD OF EDUCATION POLICY 

Policies and procedures outlined in this handbook are subject to change. All policies adopted by the Ponca City Board of 

Education supercede guidelines outlined herein.  Please address any questions and concerns regarding district policy to 

the building Principal. 

NONDISCRIMINATION STATEMENT 

It is the policy of Ponca City Public Schools to provide equal opportunities without regard to race, color, national 

origin, sex, age, religion, veteran status or disability in its education programs, activities, and employment.  This 

includes, but is not limited to admissions and educational services. 

Grievance Procedure 

Any student who believes that the Ponca City Public Schools has engaged in unlawful discrimination is 

encouraged to file a discrimination complaint using the District's Grievance Procedures for Filing, Processing and 

Resolving Alleged Discrimination Complaints.  Students and their parents can obtain a free copy of the 

Grievance Procedures from the compliance coordinator, their school principal or the superintendent.  Contact the 

compliance coordinator, Bret Smith, at 580-767-8000, for further information or to initiate a complaint. 

DRUG FREE SCHOOLS 

In recognition of the clear danger resulting from drug abuse and in a good faith effort to promote the health, safety, and 

welfare of employees, students, and the community as a whole, the Board of Education of Ponca City Public Schools 

will provide a drug free school district in compliance with the Drug Free Schools and Community Act Amendments of 

1989 (P.L. 101-226). The unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance, 

alcoholic beverage, or illicit drug is prohibited anywhere on the school premises or as part of any of its activities. Use or 

possession of any tobacco products by students is prohibited. Use of any tobacco products by employees or patrons is 

prohibited on school premises.  

VIOLENCE FREE SCHOOLS 

It shall be unlawful for any student, employee, or patron to have in his possession or participate in any person’s 

possession of any dangerous weapon on premises owned by the Ponca City Public Schools.  Any person found to be in 

violation of this policy will be subject to all penalties outlined in the Board of Education policy, state statute, and federal 

law. 

CHILD CUSTODY 

If legal primary custody of a child has been awarded to one parent or another individual, it is critical that the 

school is notified of this situation and a copy of the court order establishing custody should be on file in the 

school office.  
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IMMUNIZATIONS (7.23 – 1.0) 

All students enrolling in any school in the district shall provide the building Principal or designated representative 

with proof of immunization of certain diseases or furnish documents to satisfy statutory requirements.  A copy of 

this policy shall accompany applicable state law which shall be distributed to all students at the beginning of the 

school year.  The superintendent shall annually issue a news release regarding this requirement of state law. 

Students who fail to provide said documentation as required by law shall be excluded from school by the 

superintendent or his or her designated representative until statutory requirements are satisfied.  Notice of 

exclusion shall be given to the parents or guardians as prescribed by law. 

The appropriate Principal shall forward evidence of compliance with health tests and the immunization law to 

other schools when requested by such schools or the student's parents or 

guardians.

IN

SURED CHILDREN: 

Effective March 2014, Children whose health insurance covers the cost of vaccinations are no longer 

eligible for VFC vaccines through county health department clinic sites.   Parents are encouraged to 

seek vaccinations through their primary care providers.  If your provider does not administer vaccines 

area pharmacies also offer vaccinations to insured children.   

Vaccines are administered by area physicians, urgent care clinics, health centers, tribal clinics, and 

pharmacies.  For specific information regarding eligibility requirements and availability please contact 

these vaccination sites directly.   

COUNTY HEALTH DEPARTMENT CLINIC VACCINE ELIGIBILITY REQUIREMENTS: 

Children from birth through 18 years of age in the following categories are eligible for Vaccines For Children 

vaccines: 
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 Sooner Care eligible: A child who is eligible for the Medicaid program (Sooner Care in Oklahoma) or is 

enrolled in the Medicaid program.  

 Uninsured: A child who has no health insurance coverage  

 American Indian or Alaskan Native  

 Underinsured:  

o A child who has private health insurance but whose insurance coverage does not include 
vaccines,  

o A child whose insurance covers only selected vaccines (VFC-eligible for non-covered vaccines 
only),  

o A child whose insurance caps vaccine coverage at a certain amount. Once that coverage 
amount is reached, the child is categorized as underinsured and is eligible to receive VFC 
vaccines.  

County Health Department Clinic Locations:   

Kay County Health Department   Kay County Health Department 
433 Fairview     1706 S. Main 
Ponca City, OK 74601    Blackwell, OK  74631 
580-762-1641     580-363-5520 

Monday-Thursday; 8 a.m.-11 a.m. & 1 p.m. – 4 p.m. 

 

Meningococcal Disease 

Important Information for Parents About Meningococcal Disease and Meningococcal Vaccines from the 

Oklahoma State Department of Education and the Oklahoma State Department of Health  

What is meningococcal disease?  

Meningococcal (men-IN-jo-kok-ul) disease is a rare but sometimes fatal disease caused by a bacterium called 

Neisseria meningiidis. The disease causes either meningitis, severe swelling of the brain and spinal cord, or 

meningococcemia, a serious infection of the blood.  

Who is at risk from meningococcal disease?  

Although the risk is extremely low, disease does occur. Babies less than a year old have the highest risk for 

meningococcal disease, but no vaccine is available to protect them.  

Teenagers and young adults, aged 15 to 22 years, are at increased risk because of behaviors that spread the 

disease. On average two to three people in this age group get meningococcal disease every year in Oklahoma. 

More than half of these could be prevented by vaccine.  

College freshmen living in dormitories have a greater chance of contracting the disease than other persons their 

age. Others at increased risk are those with immune system problems, without a spleen, and traveling to parts of 

the world where the disease is more common.  

 

How is the disease spread?  

The disease is spread by droplets in the air and direct contact with someone who is infected. That includes 

coughing or sneezing, kissing, sharing a water bottle or drinking glass, sharing cigarettes, lipstick, and lip balm–

anything an infected person touches with his or her mouth.  
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Is meningococcal disease dangerous?  

Yes, every year in the United States about 2,500 people are infected and about 300 people a year die, in spite of 

treatment with antibiotics. Of those who live, about 400 a year lose their arms or legs, become deaf, have 

problems with their nervous systems, become mentally retarded, or suffer seizures or strokes. This is why 

preventing the disease is important. If your child has symptoms of meningococcal disease contact your health-

care provider immediately.  

How can meningococcal disease be prevented?  

Vaccines can prevent many types of meningococcal disease, but not all types. There are two vaccines available 

in the United States that protect against four of the five most common strains of the meningococcal bacteria. The 

newest vaccine, called Menactra, or MCV4, is currently available for:  

Adolescents entering high school (15 years of age),  

College freshmen who live in dormitories,  

Other people at high risk 11- through 55- years-of-age.  

There is a shortage of both vaccines because the company that makes the vaccines has not been able to keep up with 

the demand; therefore, it may be difficult to get the vaccine. However, healthcare providers are saving the vaccine for 

these groups.  

The earlier vaccine, called Menomune, or MPSV4, was effective in older children and teenagers but booster 

doses were needed every three to five years. The new vaccine protects against the same types of 

meningococcal bacteria and probably will not require booster doses. MPSV4 is still used for children 2- through 

10-years-old and adults over 55 who are at risk.  

Teenagers and young adults can also reduce their risk by taking good care of themselves, by eating a balanced 

diet, getting enough sleep and exercise, as well as avoiding cigarettes and alcohol.  

Signs and Symptoms of Meningitis 

• Headache 
• Fever 
• Chills 

• Stiff neck 
• Extreme tiredness 

• Vomiting 
• Sensitivity to light 

•Rash of small purplish black-red dots 

 

Is the meningococcal vaccine safe?  

Yes, both vaccines are safe; however, there are risks with any vaccine. About half of the people who get the 

vaccine will have pain and redness where the shot was given, but because the vaccine is not made from the 

whole bacteria, it cannot cause bloodstream infections or meningitis. A small percentage of people who get the 

vaccine develop a fever. Vaccines, like all medicines, carry a risk of an allergic reaction, but this risk is very 

small.  

A few cases of Guillain-Barré Syndrome, a serious nervous system disorder, have been reported among people 

who got the new vaccine, MCV4 (meningococcal conjugate vaccine). At this time, there is not enough evidence 

to tell if the vaccine caused the disorder. Health officials are investigating these reports.  
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Does the meningococcal vaccine work?  

Yes. The new meningococcal vaccine protects about 90 percent of the people who receive it from 

meningococcal disease caused by types A, C, Y, and W-135. These types cause almost two-thirds of all 

meningococcal disease in teenagers in the United States. It does not prevent type B, which causes about one 

third of the cases in teenagers.  

Does the meningococcal vaccine prevent all cases of meningitis?  

No. However, 63 percent of the meningitis cases in 18-22 year olds occurring in Oklahoma from 2000 through 

2005 could have been prevented by vaccination. The meningococcal vaccine does not include type B. Scientists 

have not been able to make a vaccine that will protect against type B. Other bacteria and viruses can also cause 

meningitis. More information about these causes can be found at the National Meningitis Association Web site 

listed in the box in the next column.  

Where can I get the vaccine for my son or daughter?  

If your child has health insurance you can obtain the meningococcal vaccine from your health-care provider.  

Local county health departments have the vaccine available now at no charge for all children who:  

Have no health insurance,  

Are Medicaid eligible,  

Are Native American,  

Or whose health insurance does not pay for vaccines,  

and are either 15 through 18 years of age, or  

who do not have a spleen, have certain immune system problems, or who will be traveling to certain parts of 

the world.  

Is this vaccine required to attend school in Oklahoma?  

This vaccine is not required to attend kindergarten through the 12
th 

grade in Oklahoma. However, it is required 

for students who are enrolling in colleges and other schools after high school who will live in dormitories or on-

campus student housing.  

 

Where can I get more information?  

For more information contact your healthcare provider or local county health department or visit these Web sites:  

National Meningitis Association at www.nmaus.org 

Immunization Action Coalition at http://www.vaccineinformation.org/menin/index.asp 

Institute for Vaccine Safety, Johns Hopkins Bloomberg School of Public Health at 

http://www.vaccinesafety.edu/cc-mening.htm 
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National Network for Immunization Information at http://www.immunizationinfo.org/  

This information was prepared with information obtained from the Oklahoma State Department of Health, the 

Centers for Disease Control and Prevention and the Children’s Hospital of Philadelphia.  

HOMEWORK/ASSIGNMENTS ONLINE 

In an effort to help inform the parents of Ponca City East Middle School students, weekly assignments will be posted on 

the East Middle School website each week. This service allows parents/students to have access to their core class 

assignments online.  For those parents/students who do not have access to the internet, a copy of these assignments 

may be requested in the school office. Instructions for accessing the individual teacher assignments via the Ponca City 

District website are as follows: 

1. Access: www.pcps.us/ems  

2. Select: “Faculty/Homework” 

3. Select: “HW” beside the teacher name (if you want to send the teacher an email click on their name that is in 

blue and it will take you to email) 

4. Each teacher’s site will be slightly different; some you will click on the date and others you will click on the 

subject, etc. You will need to read to see where the assignments are located. (The teachers will have gone 

over their pages with the students at the beginning of the year.) 

STUDENT INSURANCE 

The school system assumes no financial responsibility for medical cost of an accident occurring to a student while 

participating in a sport or other school activities. An accident insurance program is offered for parent convenience.  The 

Insurance Company compensates neither the school nor any school official.  The district has selected an Insurance 

Company that provides student accident insurance with several coverage options.   

ACCIDENT INSURANCE 

The Ponca City Public Schools offer optional accident insurance to all students enrolled in school. Insurance is available 

through K&K Insurance/Nationwide Life Insurance Company.  Insurance information can be located 

at www.PCPS.us under District Quick Links or available at the Board of Education upon request. The Ponca City 

Public School District DOES NOT provide accident coverage to students.  

 

ACADEMICS 

I. ACADEMICS: 

OKLAHOMA SCHOOL TESTING PROGRAM 

The Oklahoma Core Curriculum Test (OCCT) mandates that criterion-referenced tests are administered to students in 

grades 5 & 8 to measure the Priority Academic Students Skills.  Information concerning OCCT can be obtained from the 

building Principal or Counselor.  Also, EOI (End Of Instruction) testing in Algebra I is given in May. 

 

http://www.immunizationinfo.org/
http://www.pcps.us/ems
http://www.pcps.us/
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PROFICIENCY BASED PROMOTION 

Upon written request, a student will be given an opportunity to demonstrate proficiency in one or more area of the core 

curriculum. Proficiency for advancing to the next level of study will be demonstrated by 90% level of mastery on an 

assessment or demonstration.  Proficiency exams will be given twice each year at the district office.  Interested persons 

should contact the Deputy Superintendent of Curriculum and instruction.   

ACADEMIC HONOR ROLL 

Students are recognized for academic performance, based on Semester grades, by being named to the 

Superintendent’s Honor Roll (4.0 grade point), Principal’s Honor Roll (3.75 grade point average or above), and the 

Faculty’s Honor Roll (3.0 grade point average or above).  No student may have a grade lower than a “C” for either honor 

roll.  All subjects taken are averaged with the following assigned values: A = 4, B = 3, C = 2.  Students so recognized for 

their scholastic accomplishments will have their names published in the newspaper after the end of the previous 

Semester.  

ACADEMIC ELIGIBILITY 

Participation in most school-related activities requires that a student pass all subjects. (NO PASS – NO PLAY) Eligibility 

will be determined on a weekly basis beginning at the end of the 4th week of each Semester. The grade issued at that 

time reflects the grade the student would receive if the semester would end on the day eligibility was checked. If a 

student is failing one or more classes, he/she will be placed on probation. Should the student fail one or more classes 

the next week, he/she will be ineligible for the following week. Weekly eligibility runs Monday through Sunday. The 

O.S.S.A.A. also requires that if a student is failing two courses at the end of the semester, he/she will be ineligible for the 

first six weeks of the following semester. The student must be passing all classes at the 5-week grade check with no 

probationary week. 

A student is required to be in class 90% of the time. On the semester plan, he/she will become ineligible with the seventh 

absence. After the third absence the student and coach/sponsor will be notified. If a student reaches six absences, 

he/she will be required to provide documentation (if there are extenuating circumstances), and a review will be 

scheduled for an appeal. 

PROGRESS REPORTS 

The teachers issue progress reports regarding academic difficulty and/or behavioral misconduct every 3rd, 6th, 9th, and 

12th week of each Semester. 

GRADING POLICY 

Grade A……………………90 - 100 

Grade B…………………....80 – 89 

Grade C…………………….70 – 79 

Grade D ……………………60 – 69 

Grade F ……………… 59 or below 

Semester grades are entered on permanent records.  Semester tests will count no more than 20% of the grade. 
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SCHOOL DAY 

II. SCHOOL DAY 

BUILDING HOURS 

The building will open at 7:50 a.m. daily and will be locked at 3:45 p.m. daily.  On regular school days students are 

expected to be out of the building by 3:20 p.m. unless they are under the supervision of a teacher. This policy is 

necessary to give our custodians time to get the building ready for the next day. 

CLOSED CAMPUS 

East Middle School is a closed campus. 

Once a student arrives at school he/she is expected to remain on the school grounds for his/her full school day. 

Students leaving campus without permission are truant. Persons other than students and faculty, who have not checked 

in at the office will be requested to leave, and the police will be contacted. 

LEAVING SCHOOL DURING THE DAY 

The Parent/Guardian must sign students out on the checkout sheet in the office before leaving they may leave school. 

Students may be signed out and leave with others ONLY if the custodial parent or legal guardian has given written 

authorization by listing this person or person on the enrollment paper and the person is 18 years of age or older.  

Picture ID will be required of anyone checking a student out of school. If/When returning to school the same day, 

the student must sign in at the office prior to going to class. 

NO LOITERING AT THE PUBLIC LIBRARY 

Students are not allowed before and after school to loiter at the Public Library.  Students are not to “hang out” on the 

lawn or steps of the library unless supervised by a guardian.  Students being picked up by parents should be picked up 

from school property.  Students needing to use the library facilities should proceed directly inside. 

FOOD ITEMS FOR PARTIES 

Snacks sent from home for celebrations or parties must be purchased and commercially wrapped rather than 

prepared in a home.  The State Department of Health regulations state: “Food shall be obtained from sources that 

comply with all laws relating to food safety and food handling.  Only food prepared in a licensed establishment shall be 

used or offered.” 

All items available to students during the school day must meet USDA Smart Snack guidelines.  

 ● Any food sold in schools must: 

• Be a “whole grain-rich” grain product; or 

• Have as the first ingredient a fruit, a vegetable, a dairy product, or a protein food; or  

• Be a combination food that contains at least ¼ cup of fruit and/or vegetable; or 

• Contain 10% of the Daily Value (DV) of one of the nutrients of public health concern in the 2010 Dietary Guidelines for 

Americans 

SCHOOL LUNCH PROGRAM 

The Ponca City Schools Child Nutrition Program follows the “Food Based Menus” form of meal planning, (based on a 

five food groups). This provides each student several entrée choices each day from the “Ballpark Cafe”. In addition to 
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the hot entrée, there are various types of cold sandwiches, prepackaged salad with crackers, and baked potato with 

toppings. 

~How Food Based Menus Work~ 

Each student: 

The Five Food Groups are FRUIT, VEGETABLE, PROTEIN, GRAIN AND MILK 

MUST – At least THREE of the FIVE Groups 

MUST-  Take a FRUIT or VEGETABLE 

MAY – take ALL FIVE GROUPS 

MAY – take (1) MILK selection 

THE MINIMUM AMOUNTS A STUDENT MUST TAKE: 

-A FRUIT or VEGETABLE selection and any other item(s) resulting in THREE of the groups. 

THE MAXIMUM AMOUNTS A STUDENT MAY TAKE: 

-All FIVE ITEMS 

These guidelines are a requirement by the National School Lunch Program, which is known as a “Ballpark 

Lunch” at East Middle School. 

Ala carte’ items are also featured in the cafeteria and the snack shop. These items include pizza, burritos, 

chicken bites, fresh baked cookies, canned drinks and juices, and a wide variety of other items. These items 

are each sold separately. 

Application forms for “Free” and “Reduced Priced” meals are available at registration, in the school office or in the 

cafeteria. 

There is a “NO CHARGE” policy in place. However, a student will be allowed to charge up to $5.00 of the Ballpark 

lunch or breakfast.  

Students are expected to make payment in full once the $5.00 limit is reached. NO CHARGING will be allowed for ala 

carte’ items. Students are told daily the balance on their account. 

All meal accounts are set up as debit accounts, not charge accounts. Student accounts and will be accessed by using 

the “point scan” system as the student makes their purchases. New students or students not in the point scan system 

will be entered at the time of enrollment. Monies may be deposited into these accounts any time the cafeteria is open. 

The Main Office does not process Child Nutrition deposits.  

Please make checks or money orders out to: 

East Middle School Campus Mart (or EMS –CM) 

Please include the student’s name on the check. 
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Breakfast is served before school from 7:30 to 8:00 a.m. A student’s meal status (free, reduced or full price) is the same 

for breakfast as it is for lunch. Students may enter the cafeteria for breakfast using the south door on Central Avenue. 

MEAL PRICING  

Full Price Lunch:   $2.35   Reduced Price Lunch:  $.40 
      Full Price Breakfast:  $1.25            Reduced Price Breakfast:  $.30 
 

CAFETERIA CONDUCT 

Students are expected to behave in a mature and responsible manner while dining in the school cafeteria. Misconduct 

will be dealt with as any other behavior infraction. 

This information and other valuable Child Nutrition information are available on the Ponca City Public Schools website. 

SMART SNACKS IN SCHOOL 

USDA’s “All Foods Sold in Schools” Standards 

Effective July 1st, 2014, the United States Department of Agriculture is requiring all schools to meet specific 
standards regarding foods available to students during the school day. These standards are modeled after the 
same standards for school breakfast and lunch programs. Foods must have as the first ingredient a fruit, 
vegetable, a dairy product, a protein food or be a combination food that contains at least ¼ cup of fruit and/or 
vegetable or contain 10% of the daily value of one the public health concern in the 2010 Dietary Guidelines for 
Americans. Calories are limited to less than 200 for snack items. Food items must also have less than 230 mg of 
sodium, 35% calories from fat with no trans fats and 35% of weight from total sugars in foods. 

Beverages available to students must be restricted to unflavored low fat milk, fat free flavored milk and 100% fruit 
and vegetable juice. Elementary may only serve up to eight ounces, while middle schools can serve 12 ounces 
and high schools can serve 20 ounces. Only sugar free soft drinks are available at the high school level. 

Fund raisers are subject to the same rules if items are sold during the established school day. 

Schools are encouraged to follow these standards for class parties, but at this time standards apply to regular 
foods available on campus through school sales and fund raisers. 

For information regarding the Smart Snacks in School standards go to: http://www.fns.usda.gov/school-
meals/smart-snacks-school 

Also, a Smart Snack calculator is available at: http://rdp.healthiergeneration.org/calc/calculator/ 

 

LOCKERS 

Each student will be assigned a locker and are not to be shared. (Student will not be allowed to access items left in 

another student’s locker.) Students may go to their lockers before school, between classes, and after school.  At any 

other time, students must secure a hall pass from their teacher.  Students are not allowed to change lockers unless the 

change is made in the office. Combination locks or padlocks are not allowed on lockers.  No contact paper or wallpaper 

should be used in the lockers.  Abusive treatment of the locker will not be permitted. Students are expected to maintain 

neat and orderly lockers. Students should lock their locker after each use; the school system is not responsible for 

lost or stolen items.   

http://www.fns.usda.gov/school-meals/smart-snacks-school
http://www.fns.usda.gov/school-meals/smart-snacks-school
http://rdp.healthiergeneration.org/calc/calculator/
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TELEPHONE 

The office telephone is for school business. In case of emergency or illness, a school official will approve its use by 

students.  Students requesting use of the office phone must have a hall pass. If you have a long distant telephone 

number; please supply your student with a calling card. Long distant calls will only be made from the office in the case of 

an emergency. 

VISITORS 

Parents are always welcome at East Middle School! 

In order to insure a safe and secure environment, the school policy is to accept only those visitors who have legitimate 

business to conduct at school. Guests and visitors must register in the Main Office and receive a Visitor’s badge issued 

through the LobbyGuard Kiosk (driver’s license helpful – not required).  Visitors are expected to leave promptly when 

their business is completed and sign out in the office. Student’s peers visiting school or attending classes is prohibited. 

ATTENDANCE 

Good attendance is a major part of academic achievement. In attending school daily, students can participate 

in class activities, discussions, and projects as well as keep up with schoolwork.  

A student is required to attend 90% of the school year. Students missing more than 18 days (10%) of school 

days may be retained for the following school year and will be ineligible to participate in school trips and 

activities.  

Absences – Regular attendance is a very important factor in maintaining a good scholarship record. In the event of an 

absence from school, parents are responsible for notifying the school the day of the absence, after 7:30 a.m. 

(580-767-8010). If parents have notified the school about the absence, the student will not need to obtain an admit when 

he/she returns. If there has been no prior communication between the home and school, the student must bring a 

signed note of explanation, or notify the school office by telephone, or the parent needs to come in to the office with the 

student when he/she returns to obtain an admit from the office to enter class. Failure to report an absence will result in 

an unexcused/truant absence. 

Excused absences – Students may be excused for the following reasons: death in the family, illness, approved school 

activities, or at the principal’s discretion.  Assignments for excused absences may be completed when the student 

returns to school. 

Unexcused absences – Absences for all reasons other than those under “excused absences” are considered truant.  

Truancy is defined as being absent from a given class or assigned area without the knowledge or permission of the 

school. Students will receive a failing grade (0) for periods missed. 

 

MAKE-UP WORK PROCEDURES 

Students are allowed to make up work for excused absences and out of school suspensions. The student will be given 

one day to make up work for each day of class he/she missed. Any extension of this time allotment will be negotiated by 

the student and the teacher. It is the student’s responsibility to make up work in the allotted time. The student is 

accountable for their learning. 
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TARDY POLICY 

All “tardies” will be included as part of the student attendance records. 

1st - Student Warning 

2nd -  Parent Contacted 

3rd -  Detention (30 minutes lunch or after school); five tardies equal an “unexcused” absence. 

4th -  Detention (30 minutes after school) 

5th -  Detention (30 minutes after school) 

6th - Detention (30 minutes after school) 

7th - ISD (1 day) 

8th - ISD (1 day) 

9th -  ISD (1 day) 

10 and above -   Alternative consequences may be administered as necessary. 

 

TRUANCY 

Absences determined by the principal to be truancy will be disciplined by the following policy: 

1. Parent contact and 1 day of ISD (In School Detention). 

2. Parent contact and 2 days of ISD (In School Detention). 

3. Parent will be notified in writing after the 2nd unexcused absence and 3 days of ISD assigned.  A Truancy Affidavit 

will be sent to the District Attorney’s office for prosecution. 

4. Future truancies will be reported to the DA and/or the District Judge and discipline measures will be taken. 

H.B. 1975, effective July 1, 1995, provides that if a child is absent without valid excuse for four days or parts of days 

within a four-week period, the parent will be notified, or if a student is absent without excuse for 10 days or parts of days 

within a semester, the attendance officer must notify the parent and immediately report such absences to the District 

Attorney. 

The Parent/Guardian is responsible to notify the school by phone or written message when a student is to miss 

one or more classes.  Without this notification the absence will be considered truancy.  For an extended absence 

(more than one day) the parent or guardian should continue informing the school each day concerning the reason(s) for 

the student’s absence. It is the school official’s responsibility to determine whether the absence is excused or 

unexcused. 
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ILLNESS 

If special care at school is required due to some condition such as diabetes, epilepsy, asthma, etc., please provide that 

necessary information before an emergency arises. A statement from either parents or physician concerning the 

difficulty should be given to the office personnel, and the school nurse contacted. The school nurse will work with the 

parent to develop an “Action Plan” for the student. 

 

MEDICATION 

State law and Ponca City School District procedures strictly govern the administration of prescription and non-

prescription medication to students in the school setting.  Guidelines relating to administration of medication are on the 

Authorization for Administration of Medication form.   

The parent/guardian MUST bring in ALL medication prescription and non-prescription. The “Authorization for 

Administration of Medication form must be completed and signed by the parent/guardian for ALL medication, 

prescription and non-prescription; prescription medication authorization form must be signed by the doctor.  

These forms may be obtained by the parent/guardian from the Main Office. Any/all medication not picked up by 

parent/guardian before the last day of school will be destroyed.  

ALL medications will be kept in the main office in a secure area. Students may not carry with them prescription or 

non-prescription medications and MUST NEVER give another student any kind of medication.  Students are 

responsible for reporting to the office at the proper time for medicine. 

Prescription medication: MUST be in original container with student name and dosage on doctor prescribed pharmacy 

label. Medication will be distributed to students ONLY when doctor prescribes more than 3 daily doses (doctor must sign 

authorization form).   

Any medication to be consumed more than 3 times a day during the school day must be taken to the office by the 

parent/guardian along with assigned parental permission form. These forms may be obtained in the main office. 

Non-Prescription medication: MUST be original container and will be given only as manufacture directions indicate; 

unless prescribed by doctor. 

 

SELF ADMINISTRATION OF INHALED ASTHMA MEDICATION AND ANAPHYLAXIS MEDICATION BY 
STUDENTS (7.23-5.1) 

 
It is the policy of the Ponca City Schools that parents or guardians may provide authorization for a 

student to self-administer asthma medication or anaphylaxis medication at school. Such self-

administration medication must be compliant with this policy.  

 

A parent or guardian wishing to initiate the self-administration of asthma medication by a student for the 

treatment of asthma or anaphylaxis medication for the treatment of anaphylaxis must provide the district 

with a written authorization on a form containing a disclaimer of liability from the district. The form is to 

be prepared by the Superintendent’s office for use in the district.  
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Prior to such self-administration of inhaled asthma medication or anaphylaxis medication by students, 

the authorization must be accompanied by a written physician’s statement that the student is capable 

and trained to self-administer the prescribed medication. All medication must be provided to the district 

by the parent or guardian.  

 

For the purposes of this policy, the terms medication and self-administration are as defined by law.  

 

The authorization contemplated by this policy must be renewed annually by the parent or guardian.  

 

APPROVED: October 20, 2003  
REVISED: October 13, 2008  

 

CARE OF SCHOOL PREMISES 

Waste containers and appropriate recycle containers have been placed conveniently for paper and other refuse. 

Keeping the school building and grounds clean reflects pride in the student body. 

LOST TEXTBOOKS 

Students are responsible to pay for lost or damaged textbooks, library books, or other school property that is assigned to 

them.  If there are outstanding balances for lost school property, a student’s report card will be held until the charges are 

paid.  Lost textbooks should be reported to the teacher immediately. A 2nd book will not be issued until the 1st book is 

paid for. 

GUIDANCE AND COUNSELING 

Students are encouraged to visit with a counselor for assistance in formulating plans to meet future goals, resolving 

personal problems, or discussing scholastic progress.  

BICYCLES AND MOTOR VEHICLES 

Parking area for bicycles and motorcycles is located on the South side of the building.  It is suggested that vehicles be 

locked when parked.  The school does not assume responsibility for damage to or loss of vehicles parked on school 

premises. Riding bicycles on the sidewalks surrounding the school grounds is forbidden. 

FIRE POLICY 

The alarm will be sounded in case of a fire. Students will follow instructed paths of exit. Two practice drills on how to 

properly exit the building in the event of a fire will be conducted each semester. 

FIRE DRILL 

1. The signal for a fire drill is a very loud intermittent blasting sound. Specific instructions are posted in each classroom 

and are reviewed with all students. 

2. Students should walk quickly and NOT RUN. 

3. Each class must walk single file to the nearest exit. 

4. The first student to reach the outside door should hold it open for others. 
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5. All books and materials should be left in the building. 

6. Students should be alert for any special instructions. 

7. Teachers should make sure that all students are out of the room, close the door, and then follow their group. 

8. Classes should walk to designated safe areas where teachers will take roll. 

9. Students should not return to the building until they have been instructed to do so. 

10. Students should maintain their place in line for an orderly walk back into the building. 

EVACUATION PROCEDURE 

In the event of an emergency requiring the evacuation of the building students will either walk or be transported by bus 

to a safe site. Please listen to local radio stations for information.  Teachers will dismiss students to parents only. 

Persons other than parents may pick up students with written permission of the parent. A copy of the plan is kept on file 

in each office and at the Administration Building. 

EMERGENCY EVACUATION PLAN – PONCA CITY EAST MIDDLE SCHOOL 

In the event of an emergency situation necessitating an evacuation of the building, the following procedures will be 

followed: 

Parent Notification of Early Release 

1. Parents will be notified where to pick up their child(ren) via  
 a. Radio 
 b. Television 
 c. Major employers will be notified 
 d. Day Care Centers 

 
Student Transfer to Evacuation Site 

 
2. Classroom Teachers and TA’s will escort students to a designated evacuation site where the 

students will be housed in one area. 
 

At the Evacuation Site 

3. One doorway will be designated as the exit point for students as they are checked out by their 

parents. 

a. The Attendance secretary or Registrar will have the master roll sheet with the parents’ 

names. They will check each student out to only their parent/guardian. The parent/guardian 

must show photo ID. Students are required to wear their ID at all times; aiding in a more 

timely release process. 

School personnel will notify the following of where students are located so parents will know where to come to pick up 

children: 

Radio & Television Stations and Newspapers 

KIXR 765-5491; KPNC 767-1101; KLOR 762-9930; WBBZ 765-6607; Team Radio 765-6681; PC News 765-3311; 

KLVV 767-1400 
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Major Employers 

ConocoPhillips 767-3456; Mertz 762-5646; Albertson’s Distribution Center 767-9700;  Air System Components 

(ASC) 762-6964;  Smith International 762-2481; Pioneer Vo-Tech 762-8336; Wal-Mart 762-0395 

Daycare Centers 

Child Dev Center 765-7532; Pioneer Technology Center 718-4268; Miss Nan’s 765-9939; PCA Kids 762-2401; 

First Lutheran 762-4243; St. Mary’s 762-0175 

SCHOOL CLOSING 

Sometimes it is necessary to cancel school because of severe weather. When this decision is made it will be 
announced as early as possible. School closures will be announced as follows: 

* PCPS App push notifications 

* PCPS Facebook * PCPS Website, www.pcps.us 

* Local radio stations 

* Ponca City News, Ponca City Now 

* Oklahoma City & Tulsa area TV stations 

TORNADO POLICY 

If the tornado-warning siren blows during school hours, children will be taken to a protected area on campus for refuge. 

Please do not call the school. The lines must be kept open for calls from Civil Defense and the Administration Office. 

Children will not be dismissed from school until the Civil Defense officials have given the “ALL CLEAR”. Two practice 

drills on how to take shelter in the event of a tornado will be conducted each year. 

TORNADO DRILL 

It is important that precautions be taken in case of a tornado alert. The alert will be announced via the intercom.  

Students and teachers are to proceed in an orderly manner to the designated shelter areas. Students and teachers 

must stay together. Students will be warned to stay away from the windows and entrances. Where space allows, place 

knees and elbows on the floor with head lowered using hands and arms to cover back of head and neck. Students are 

to listen and comply with specific instructions from the teacher. 

LOST AND FOUND 

Students who lose items should report the loss to the office.  Any articles, which are found, should be brought to the 

office.  Ponca City East Middle School claims no responsibility for items lost or stolen. NOTE: Put your name on 

everything you bring to school. 

BUS POLICIES 

Bus transportation to and from school and during school activities is a privilege.  All students are expected to follow 

district rules and regulations outlined in the Bus Policy Handbook. Inappropriate behavior may result in loss of privilege. 

Everyone must follow the instructions given by the driver! Students riding home with regular bus students give the 
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bus driver a “bus permit” signed by the school office.  To obtain this permit, the parents of both students must 

contact the office with written permission for one student to ride home with the other. 

HOMEBOUND 

Students who become ill during the year and must to be out of school for an extended period of time may keep up with 

school work through the Homebound Program. The Homebound Program is conducted by application through Special 

Services Department. 

WITHDRAWING FROM SCHOOL 

Students who move from Ponca City East Middle School during the school year should have their parents notify the 

office a few days before the move. On the last day of attendance, the student should report to the office before school so 

that the proper withdrawal information may be reported by teachers, library, and the cafeteria.  Books will be returned to 

the issuing teacher at this time; payment will be required for books and outstanding balances. Parent’s wishing to home 

school their child must complete a “Home School Withdrawal Form”; this form is available in the school office. 

ANNOUNCEMENTS/BULLETINS 

ALL announcements must be cleared through the office before being announced on the public address system. Any 

notices/bulletins placed in the building must have approval from the office/district office. 

SCHOOL SPONSORED ACTIVITIES/CLUBS 

The purpose of school clubs and activities is to give students an opportunity to join a group and pursue certain interests 

in an atmosphere that is less formal than the regular classroom. Worthy use of leisure time during adult life, as well as 

during school days may result from these activities. Some of these activities and clubs include:  

“Excellence is an expectation of all students representing Ponca City Public Schools.”  Participation in extra 

curricular activities is a privilege.  The use of drugs/alcohol at any time is unacceptable.  This or any other 

inappropriate behavior may result in disciplinary action, suspension, and/or dismissal from the activity. East 

Middle School requires students to be enrolled sixty consecutive days before being eligible to attend any school 

sponsored field trips. 

STUDENT COUNCIL – Representatives for 8th grade are chosen by their peers through an election process at the 

beginning of the school year (elections will be held at the end of the year for 9th grade representatives).  Student council 

serves as a liaison between the students and faculty/Administration as-well-as promote student involvement, build 

student leadership, and serve as representatives of the school. They plan school spirit activities, dances, and community 

service projects as determined by the representatives each year. The advisor is Susan Schatz.  

Parents and guardians may notify the District that they are withholding permission for their student to join or 

participate in one or more extracurricular clubs or organizations sponsored, directed or controlled by the District.  

However, parents and guardians may not withhold permission for student participation in clubs and organizations 

that are necessary for a required course of instruction.  Parents and guardians are solely responsible for 

preventing their student from participating in a club or organization for which they have withheld permission, but 

they are also solely responsible for retrieving their student from attendance at a club or organization for which 

permission has been withheld. 

NON-SCHOOL SPONSORED OPPORTUNITIES 

PEPPERETTES – is a social-service club for all girls in 8th and 9th grades. The purpose is to aid in transition from other 

schools, provide supervised social functions, and to raise money for donation to social agencies of their choice. 
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PONCA CITY LIBRARY – the Ponca City Library is a haven of books, magazines, and audiovisual materials where 

Middle School students who need a quiet place to study or read are welcome. In addition to reading material the library 

provides two public use typewriters, a VCR and monitor, A CD ROM based magazine index, and IBM compatible 

computer and a Macintosh computer.  Call 580-767-0345 for information.  

SCHOOL ACTIVITY ABSENCES 

During each school year, a student is allowed to miss ten (10) days from any one class period for student activities. 

Students who represent the Ponca City Schools in activities must meet all academic and attendance requirements in 

order to be eligible to compete. Those who miss school because of illness during the school day are not considered 

eligible to represent the Ponca City Schools for any activity the balance of that day. All students who miss a class 

because of an activity will have the responsibility for completing all class work that is missed. A student needing 

additional activity absences beyond the ten-day limit must submit an application to the office for approval.  Administrative 

approval will be based on overall Grade Point Average (GPA), current grades in all classes, attendance, and others 

factors. 

NOTICE 

Students attending school sponsored events or in transit to or from school shall be governed by the school district rules 

and regulations and are subject to the authority of the school district officials. 

 

PARENT INVOLVEMENT 

We encourage parents to play an active role in their child’s education at Ponca City East Middle School. There 

are many ways that the school tries to foster the partnership between home and school. 

PARENT VOLUNTEERS – there are several opportunities during the school year that parents can be involved in 

planning and executing activities for classrooms and the whole school.  We need parents to plan Back to School Night 

and Parent/Teacher Conference treats, Teacher Appreciation Week activities, Support Staff Recognition, and the End of 

the Year Party for all 8th graders. Teachers welcome parents into their classrooms for special presentations and 

celebrations. Please contact the teacher or Principal if you are interested. 

BACK TO SCHOOL/MOVE-IN NIGHT – This is a chance for parents to follow their child’s schedule, meet the teachers, 

and find out more about what is expected in each class (usually held before the first day of school). 

PARENT/TEACHER CONFERENCES – There are certain days each trimester set aside for conferences, but teachers 

encourage parents to contact them for additional conferences whenever they are needed.  The dates for the year 2016-

2017 are as follows: 

Thursday, October 12th 

Tuesday, October 17th     

Thursday, February 8th   

Tuesday, February 13th 

 

All appointment times will be from 4:00 p.m. to 6:50 p.m.  Please make an appointment the week of the conference. 
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PARENT SUPPORT GROUPS (BOOSTER CLUBS): There are organizations that specifically encourage parental 

support such as band, orchestra, chorus, athletics, and most other extra-curricular activities and clubs. Please check 

with respective sponsors to find out how to become involved. 

 

PARKING 

Please help us reserve the 6th street side of the school for bus loading and unloading at specific times before and after 

school, and before 6th hour (athletic buses). Do not drop students off or pick them up in this area.  

STUDENT CONDUCT 

7.16 – 1.0 STUDENT BEHAVIOR 

The Board of Education of the Ponca City Schools has adopted policy and procedures dealing with student 
conduct and behavior. Students and their parents can obtain the policy 7.16-1.0 Student Behavior (Section VII) 
from their school principal, the superintendent, or the school district website, www.pcps.us under the Board of 
Education link. Behaviors at school, while on school vehicles or going to or from or attending school events as 
outlined in the policy, will result in disciplinary action, which may include in-school placement options or out-of-
school suspension. 

HALL TRAFFIC CONDUCT 

1. WALK AT ALL TIMES!! ! ! 

2. The outside divisions of the east and west main stairs are for UP traffic and the inside divisions are for DOWN 

traffic. 

3. Students are to proceed to their next class and clear the halls as quickly as possible with no loitering. 

4. Yelling, shouting, and loud noises in the halls are not appropriate. 

STREET TRAFFIC REGULATIONS 

1. Cross streets only at intersections and walk only in the lanes marked for pedestrians. 

2. Remain on the sidewalk when the stop light is against you. Do not stand in the street. 

3. Start across the street on the WALK light only. 

4. We urge drivers of cars to stop on the school side of the street to pick up or discharge passengers. 

5. STUDENTS – PLEASE WATCH TRAFFIC CAREFULLY. 

6. Parents please pick up and drop off your students before and after school on the 7th street side of the building.  

Please do not sit and wait for them on the street. 
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BACKPACKS/BOOK BAGS/LARGE PURSES 

Students are required to carry their laptop computer (in an approved computer bag) to and from school and between 

classes each day. Other backpacks, book bags, & large purses (anything larger than 9 inches by 9 inches is considered 

to be a large purse or bag) may be used to take books and supplies to and from school; however, when the student 

arrives at school the backpack, book bag, or large purse should immediately be placed in his/her locker and should 

remain in the locker until the student departs from the school. All locker contents are subject to random searches 

without notice. 

RADIOS, ELECTRONIC DEVICES, GAMES, SKATEBOARDS, TOYS 

Radios, iPods, tape recorders, computer games, skateboards, paging devices, all electronic devices, toys, head phones, 

and other personal items which can cause a disturbance at school are prohibited during  school hours and will be 

confiscated on sight and brought to the office. The Ponca City School District is not responsible if any of the 

above listed items are lost or stolen. 

WIRELESS TELECOMMUNICATIONS DEVICES 7.26 

CELL PHONES 

It is Ponca City School District’s policy that students may possess a cellular telephone while on school premises 
and while in transit under the authority of the school. The term “cell phone” includes but is not limited to cellular 
phones, mobile phones, VoIP, iPhones, smart phones, internet phones or similar devices. Students will keep 
cellular telephones turned off and out of sight during class time and during all school or school related activities. 
During these times students shall be restricted from text or picture messaging, calling, electronic mailing, instant 
messaging, uploading, downloading, gaming, web-surfing, accessing social networking sites, or using any 
features or applications installed on communication devices. * Students may only use cellular telephones before 
and after school and at lunch or during break periods. Likewise, students may have pagers and cellular 
telephones while attending a function sponsored or authorized by the school, subject to the same restrictions 
applicable to instructional periods.  
 
Telecommunication devices shall be turned off and out-of-sight in locations deemed “private areas.” “Private 
areas” include but are not limited to restrooms, changing rooms, and locker rooms or similar areas. The use of 
audio/video recording and camera features is strictly prohibited in these areas. A student who witnesses a cell 
phone or other telecommunication device out in a “private area” shall immediately report this behavior to a 
teacher or administrator.  
 
The district has adopted policies regarding appropriate contact between staff and students via 
telecommunication devices and social networking sites. These policies are found at Wireless Telecommunication 
Devices (Employees). Students shall only engage in approved and authorized contact with school employees 
and shall report any inappropriate contact immediately.  
 
Students found to be using any electronic communications device for any illegal purpose, in a manner violative of 
privacy, or to in any way send or receive personal messages, data, or information that would contribute to or 
constitute cheating on tests or examinations, or to harass or intimidate students or staff members shall be 
subject to discipline and the device shall be confiscated and not returned until a parent conference has been 
held. Using a phone for harassment purposes includes using a phone’s features such as text or picture 
messaging, internet uploading and downloading, camera, and/or audio/visual recording features. Acts such as 
“up skirting” or “down blousing” are prohibited and are considered harassment of an individual. Students violating 
this policy will not be allowed to carry any personal communication device following the incident unless a genuine 
health emergency exists, and may also be subject to other disciplinary action.  
 
WARNING: The taking, disseminating, transferring, or sharing of obscene, pornographic, lewd, or otherwise 

illegal images or photographs, whether by electronic data transfer or otherwise (commonly called texting, sexting, 
emailing, and other modes of electronic communication) may constitute a CRIME under state and/or federal law. 
Any person taking, disseminating, transferring, or sharing obscene, pornographic, and lewd or 7-127 otherwise 
illegal images or photographs will be reported to law enforcement and/or other appropriate state or federal 
agencies, which may result in arrest, criminal prosecution, and inclusion on sexual offender registries.  
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ADOPTED: July 16, 2001, September 15, 2005 REVISED: October 10, 2011 
 

*East Middle School’s Addendum: Unless specifically authorized by the administration, no wireless 

communications device shall be used while in the building before and after school, lunch, between 

classes or during other instructional time. Violation of this policy may be punishable by disciplinary 

action otherwise consistent with school policy concerning discipline, including in-school detention, out-

of-school suspension, or suspension of any privileges to utilize wireless communication devices. 

During school hours, cell phones are to be turned off. Students may have cell phones turned on ONLY 

before school and during lunch period. Failure to comply with this policy will result in the following 

disciplinary consequences:   

1st Offense:    The cell phone will be confiscated and held in office until the end of the day. Student will 

review the cell phone policy and sign form that he/she has been given and official warning. 

2nd Offense:   The cell phone will be confiscated and returned to the parent/guardian after a conference 

with a school administrator. The Student will be assigned 1 day in ISD.  

3rd Offense:   The cell phone will be confiscated and returned to the parent/guardian after a conference 

with a school administrator. The student’s cell phone will be returned to the parent/guardian at the 

conclusion of the meeting and student will be assigned 2 days in ISD.  

4th Offense:  The cell phone will be confiscated and returned to the parent/guardian after a conference 

with a school administrator.  The student will be assigned 3 days in ISD.  

5th Offense:  The cell phone will be confiscated and returned to the parent/guardian after a conference.  

ISD or Suspension will be given, determined by the administrator.  Cell phone privileges will be revoked 

for the remainder of the year. 

Any student refusing to turn in their phone or attempt to deceive teachers or administration in 

the execution of this policy will result in additional consequences to be determined by the 

administrator.  

GENERAL MANNERS 

The foundation for good discipline is developed in the home. By teaching and by example, parents assist the child in 

developing habits or appropriate behavior, as well as proper attitudes toward school and those in authority. Therefore, 

home and school must work together toward the mutually desirable goal of intellectual and emotional maturity. 

1. Respect for adults and students must be shown at all times. 

2. It is a good practice to step aside to allow adults to enter a door first. 

3. Interrupting when someone is talking is rude. 

4. Good table manners should be practiced in the cafeteria. 

5. A smile and a pleasant disposition are assets. 

6. Obscene language or defiance of school personnel is not permitted. Students who use insulting or 

abusive language to other students or faculty/staff will be disciplined. 

7. Students must identify themselves to school personnel upon request. 
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HOW YOU TREAT OTHER PEOPLE REFLECTS HOW YOU FEEL ABOUT YOURSELF… 

AUDITORIUM AND GYM MANNERS 

Manners and general behavior are as important as any part of education. By being considerate and thoughtful, it is 

doubtful that you will need any rules. Here are a few reminders: 

1. Students should sit with their class at all assembly programs unless otherwise instructed. 

2. Continual laughing or talking during a program is rude. Whether you like the program or not, you should give the 

performer polite consideration. 

3. Even if you become tired during a long program, practice your good manners by being quiet and attentive. 

4. Booing is taboo. Middle School students do not boo or jeer any performance of any kind. 

5. Throwing things in the gym or auditorium can be dangerous and is not permitted. 

6. When you attend an athletic contest, go into the gym and sit down. If you intend to run around, don’t waste the 

admission money – you will be removed. 

7. Inconsiderate and rude behavior will not be tolerated. 

8. Food and drinks are not permitted in the gym during school hours. 

 
3.3 TOBACCO FREE SCHOOL POLICY 

 
The Ponca City Public School District understands that the use of tobacco is widely recognized as a major public 
health problem. In an effort to provide a healthy and pleasant environment for the students, school personnel, 
and visitors, the use of tobacco is hereby prohibited on all school grounds, school facilities, and school vehicles. 
As permitted by 63 O.S. Section 1-1523 (as amended), the district will designate certain areas for adult smoking 
or adult use of tobacco products to be used by adults after 4:00 p.m. on school days for those student events or 
activities, but not limited to, athletic contests. Any use by adults of tobacco products during weekends will also be 
restricted to designated areas. Under no condition is there to be any tobacco use of any kind inside of any 
building or in any of the exterior public stands or seating areas. A person who knowingly violates this policy may 
commit a criminal misdemeanor under state law.  
APPROVED: August 1, 1994  

REVISED: October 16, 2000; October 11, 2010 

 

3.25 SAFE SCHOOL COMMITTEE AND HEALTHY AND FIT COMMITTEES 

Due to the growing concern of safety and the ever constant threat of violence in the public schools, the 
Oklahoma Legislature has enacted certain statutory mandates to assist in combating this rising problem. This 
policy will implement the legislative mandate for the establishment and operation of safe school committees in 
this School District as follows:  
 
1. The principal at each school site within this District where students are regularly present during the 

school day shall establish a Safe School Committee for the principal's school site to be composed of at 
least seven members, with an equal number of teachers, parents and students and a school official who 
participates in the investigation of reports of harassment, intimidation, bullying and threatening behavior. 
All members of each Safe School Committee shall serve until the following June 30 unless earlier 
removed from the Committee by the principal for any reason. The principal who appoints the Safe 
School Committee members shall advise the superintendent of schools, in writing, of the names, 
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addresses and phone numbers of the committee members. In case of a resignation, death or removal of 
any committee member, the principal shall immediately appoint a successor committee member so as 
to maintain the composition of the committee as set forth above. Committee members are eligible to 
serve consecutive terms.  

 
2. Each Safe School Committee shall study and make recommendations, in writing, to the school principal 

regarding:  
 

• unsafe conditions, possible strategies for students to avoid harm at school, student 
victimization, crime prevention, school violence, and other issues which prohibit the 
maintenance of a safe school;  

• student harassment, intimidation and bullying at school;  
• professional development needs of faculty and staff to implement methods to decrease   

student harassment, intimidation and bullying; and  
• methods to encourage the involvement of the community and students, the development of 

individual relationships between students and school staff, and use of problem-solving teams 
that include counselors and/or school psychologists.  

 
As part of the process, each committee shall review traditional and accepted harassment, intimidation and 
bullying prevention programs utilized by others states, state agencies or school districts.  
 
 

SEARCH OF STUDENTS AND PROPERTY 

It shall be the policy of the Board that the Superintendent, Principal, teacher, and security personnel shall have the 

authority to search a student when there is reasonable suspicion for such a search. 

Students have no reasonable expectation of privacy towards school administrators, teachers, for security personnel in 

school, lockers, cell phones, desks, shop equipment and tools, and tool boxes, school vehicles, including buses, 

automobiles or other vehicles located or parked on school premises, including parking lots, or the contents, objects, or 

things located or placed therein. School personnel shall have access at any and all times to school lockers and contents, 

desks, tool boxes, school vehicles on school property, and any and all other property owned by the school, school 

buildings, parking lots and any vehicles located or parked thereon, and other areas of school facilities and the same 

contents, objects and things located therein may be opened, examined, and searched by school officials at any time. 

The Superintendent, Principal, teacher, or school security personnel (authorized personnel) may detain and search any 

student or students on the premises of the public school, or while attending, or while in transit to, any event or function 

sponsored or authorized by the school. 

CLASSROOM CONDUCT 

It is the responsibility of the staff to provide a structured and orderly learning environment. Students will not be permitted 

to disrupt school in any manner that hinders the educational opportunity for other students to learn or teachers to teach. 

1. Students are to behave appropriately in the classroom. Students who choose to misbehave will be disciplined. 

2. Teachers are responsible for the learning climate in their classroom. The teacher will handle most of the discipline. 

Students who continually disrupt the teaching-learning process will be sent to the office for discipline measures. 

3. A student who severely disrupts the classroom may be sent immediately to the office for discipline measures. 

4. Students should be in their seats with the proper classroom materials (books, paper, pencil, etc.) before the tardy 

bell rings. 

5. It is the student’s responsibility to keep up with assignments and turn them in on time. 
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6. Students should raise their hand and get permission before talking. 

7. Students should use the entire class period for educational purposes. Students should refrain from writing, passing, 

or reading notes in the classroom. 

8. The student is expected to give his attention to the instructor during class instruction. 

9. The TEACHER, not the bell, will dismiss students. 

10. Distracting items are not permitted at school. 

11. Stealing, destroying or defacing school property or personal property will not be tolerated. 

12. Incidents of physical assaults or verbal intimidation at school or during school-sponsored functions should be 

reported to the office. 

13. No person may display, distribute, or offer to sell any item to students unless he has written permission from the 

office or the Superintendent of Schools. 

14. Consequences for discipline problems may include time before or after school, written assignments, in school 

detention, or out of school suspension. The consequences depend on the severity of the problem and the decision 

of the administration. 

BUILDING RULES 

1. Bullying, fighting, or intimidation of ANY KIND IS NOT tolerated at East Middle School. 

2. Chewing gum is not allowed at East Middle School. 

3. Candy is not allowed in the Library. Teachers are given the latitude to adopt their own classroom policy on candy. 

4. Public display of affection (PDA) is inappropriate on school property. 

5. Running in the halls is not allowed. 

6. All guests and visitors must sign in through the Lobby Guard Kiosk in the office. 

7. Personal graffiti (writing or drawing on skin or clothing) is not permitted. 

8. Any and all symbols of gang participation or gang activity are STRICTLY FORBIDDEN. 

9. No weapons of any kind or facsimiles of weapons will be permitted. This is considered a felony. 

10. Lewd and obscene terms or gestures will not be tolerated. 
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CODE ON STUDENT ATTIRE AND GROOMING FOR SENIOR HIGH  
AND SECONDARY SCHOOL STUDENTS (7.22-1.0) 

 
An individual's grooming, the way he or she dresses and how he or she behaves, has a bearing on his or her 
school progress and how others react to him or her. Good standards of dress and appearance reflect good 
judgment, poise and increased maturity. Dress and grooming as exemplified by the student body and faculty help 
to create the personal, responsible and purposeful atmosphere of a good school. It is important for students to 
take pride in their personal appearance because, among other reasons, prospective employers request the 
school to provide information concerning the personal appearance and conduct of a student when he or she 
attended school. It is not the purpose to usurp the responsibility of the home but to set boundaries of 
acceptability for the entire student body. Dress and grooming should enhance the education process, not detract 
from it. The student's personal appearance should project a satisfactory self-image to his or her peer group and 
faculty. Parents and students are urged to use good judgment and accept responsibility for good grooming and 
the wearing of acceptable attire while attending school or school-related functions. The school Principals and 
counselors will evaluate all extreme or unusual deviations of dress and grooming and will counsel with students 
and parents when necessary. 
 
 
 

SECONDARY DRESS CODE 7.22-2.0 
 

The dress code at Ponca City Public Schools is a part of our total educational program. Our goal  
is multifaceted: to encourage a sense of modesty, to create a safe school environment conducive  
to learning, and most importantly, to help young people learn to make good decisions about the  
appropriateness of dress for different occasions.  
 
1. Skirts, shorts, and dresses must be at least mid-thigh in length.  
 
2. Bandanas of any color may not be worn or carried at any time.   
 
3.   Clothing will not expose the midriff, any undergarment, cleavage, or full back.   Strapless  

Garments of any kind are prohibited.   *Students are not to wear halter tops or halter dresses, no racer back 
or spaghetti strap clothing. Shoulder straps of permitted clothing must be a minimum width of three fingers, 
determined by using the fingers of the person wearing the garment. No see-through dresses or tops.  No 
jeans, trousers/pants, or shorts may be worn that have holes/tears exposing skin above mid-thigh.  *All 
pants, shorts, and skirts must be worn at the waist. No sagging. 
 

4. Street shoes must be worn. Foot wear that can damage or mark carpet or flooring such as cleats or shoe 
skates may not be worn. *House shoes are not permitted. 

 
5. Apparel with offensive writing, suggestive slogans or logos that pertain to beer, liquor, drugs, tobacco, or sex 

is not to be worn. Items which carry connotations of immorality, vulgarity, obscenity, or nudity or promote 
violence and/or gang activity, or descriptive of body parts are not allowed. Such items include but are not 
limited to articles of clothing, belts, jewelry, or school materials, including backpacks.  

 
6. Caps, hats, visors or other head coverings are not permitted within the school building unless approved by 

the school administration.  
 
7. In order to promote school spirit, school uniforms normally worn for extracurricular activities or performances 

may be worn to school on days designated by the activity sponsor and approved by the school 
administration. 

 
8. Sunglasses shall not be worn in class unless prescribed by a physician. 
 
9. *Any article of dress , accessories, or any manner of hair style or makeup that is determined by school 

authorities to be disturbing influence, undesireable from a health or safety standpoint, contrary to good taste, 
or likely to damage school property is  subject to immediate correction. Personal graffiti (writing or drawing 
on skin or clothing) is not permitted. (7.22-3.0)  
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10. *Teachers and counselors shall be authorized to require students to dress appropriately. 
 
11. *Additional modifications or exceptions to the dress code may be enacted as deemed necessary by 

the administration.  

 
 *Individual schools may specify specific dress code regulations in each school’s handbook. (7.22-3.0) 
 

THIS DRESS CODE WILL BE ENFORCED!!!! 

 

 

DRESS CODE VIOLATIONS 

Failure to follow the school dress code while at school may result in the following: 

1st offense – Student will be given verbal warning and given opportunity to “fix” the violation. 

2nd offense – Student will be given verbal warning and provided with appropriate clothing. Parents will be contacted. 

3rd offense – Student will be provided with appropriate clothing. Parents will be contacted. Detention will be given. 

4th offense - Student will be given ISD for the remainder of the day. A parent conference may be held. 

5th offense-Student will be given ISD/suspension at the discretion of the administrator. 

 A student aggrieved as to any disciplinary action under this policy may avail himself or herself of the existing appeal 

procedures for disciplinary action. 

Approved: September 12, 1983. Revised:  July 20, 1987; March 9, 1992; October 21, 1993; July 11, 1996; September 
14, 1998; April 19, 2004 

DISCIPLINE 

A student’s main goal in school is to achieve an education. Any person preventing others from reaching this goal will be 

disciplined. Success in any one class requires being able to listen, recite, share, and concentrate without interference. 

Most problems in a classroom center on people disrupting others. This school protects the student’s right to an 

education without interference. 

Much like home, there are authorities. These authorities have made it their business to study young people as well as 

their own particular subjects. Their goal is the welfare of the student body; their main interest is the individual student. 

Teachers are not all alike, and neither are the many people with whom you will come in contact. 

Practically any job, vocation, or profession you find yourself, will require adjustment to a variety of demands from a 

variety of personalities. 

The student intent on doing a good day’s work and having a pleasant attitude will rarely have to worry about being 

disciplined. 

Discipline at East Middle School means to affect a change in behavior. 
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To access the Student Discipline and Due Process Board Policy in it’s entirely, you will need to access it by going to the 

Ponca City Schools website at www.pcps.us. After accessing the site; you will need to click on the left menu bar for 

Board of Education and then click policy. It is listed in the Student Section 7.16 under Student Discipline and Due 

Process. 

STUDENT PROMOTION AND RETENTION AND STUDENT PASS/FAILURE OF A COURSE (4.3) 

The Board of Education of the Ponca City School District, having determined that a need exists for a uniform 

policy governing the circumstances and considerations to be weighed in determining whether to promote a 

student to the next grade or retain the student in the same grade for an additional year, has established the 

following policy to govern this situation.  The purpose of this policy is to provide guidelines for teachers and 

administrators to follow in determining whether to promote or retain students in the School District and to 

establish a uniform procedure to be followed for cases in which retention is appropriate. 

This policy also establishes an appeal procedure as required by Oklahoma law by which parents may challenge 

the decision to retain a student at his or her present grade level or to not pass a student in a course. 

As used in this policy, “promote” or “promotion” means to place a student who has successfully completed the 

requirements of a particular grade level into the next higher grade level following the end of the school year and 

to record on the student’s permanent cumulative record that he or she has successfully completed his or her 

current grade level. 

As used in this policy, “retain” or “retention” means a decision to decline to advance a student into the next 

higher grade level following the end of the school year and to indicate on the student’s permanent cumulative 

record that he or she has not successfully completed the requirements of his or her current grade level. 

As used in this policy, “not passed in a course” or similar wording, means the student is assigned a failing 

trimester grade in a course of study such failing grade will be recorded on the student’s permanent cumulative 

record. 

Promotion/Retention and Failing Courses 

Each school in this District will form a committee to review and make decisions regarding retention and 

promotion.  The committee will be composed of a classroom teacher, a counselor when available, the principal 

and additional personnel who may be assigned by the principal or superintendent when appropriate.  No 

committee will be formed regarding a failing grade in a course, but such failing grade shall be shown on the 

student’s report card. 

Supportive evidence must be presented to the student and parent regarding a retention decision.  This evidence 

must be based on: 

1) Testing which actually covers the subject matter presented to the student. 

2) Assignments directly related to the subject matter being taught. 

3) Consideration will also be given to the student’s attendance record, although this matter will 

not bear the same weight as items 1 and 2 (90 % attendance). 

 4) Consideration will also be given to the student’s level of maturity (physical, mental, emotional 

and social), although these matters will not bear the same weight as items 1, 2 and 3. 

http://www.pcps.us/
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The student and the parent must be made aware of the possibility of the student’s impending retention or failing 

grade in a course.  Any student in danger of being retained or failing a course shall be notified prior to the end of 

the school year that the student’s performance is insufficient, and the student’s parents will be contacted.   The 

school staff will make every effort to help the student improve the student’s academic standing. 

Promotion will be determined by successfully completed units of instruction to be established by the board of 

education, the superintendent and the relevant principal. 

A mid-year promotion shall only be made upon agreement of the parent or guardian of the student and the 

school principal. 

At the 8th grade level, regarding students who do not promote, please see district policy update after 

May, 2010. 

Appeal Process 

After receiving a committee decision to retain a student or upon receipt of the student’s report card showing a 

failing grade in a course, any parent may request reconsideration of a retention decision or a decision to not pass 

a student in a course by taking the following steps: 

 

First Level of Appeal: The parent may request review of the initial decision by letter to the building principal.  

If no request is received within five (5) days of the parent’s receipt of written 

notification of the committee’s initial decision to retain or in the case of failing a 

course, within five (5) days of the student or parent’s receipt of the report, the decision 

will be final and non-appealable. 

Second Level of 

Appeal: 

The parent may request review of the principal’s decision by letter to the 

Superintendent.  If no request is received within five (5) days of the parent’s receipt of 

the principal’s written notification of his or her decision, the principal’s decision will be 

final and nonappealable. 

Final Level of Appeal: The parent may request review of the Superintendent’s decision by letter to the 

Superintendent or the Clerk of the Board of Education.  If no request is received within 

five (5) days of the parent’s receipt of the Superintendent’s written notification of his or 

her decision, the Superintendent’s decision will be final.  The parent will be notified in 

writing of the date, time and place of the Board meeting at which the decision will be 

reviewed.  The Board’s decision will be final and nonappealable. 

 

If a parent disagrees with the Board’s decision, he or she may prepare a written statement stating the reason(s) 

for disagreement, which will be placed in and become a part of the student’s permanent cumulative record. 

APPROVED: September 19, 2005 

REVISED: March 10, 2008; November 10, 2008 
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STUDENT RESIDENCY (7.05-2.0) 

 
The Ponca City School District is established for the purpose of serving the educational interests of resident 
students.  
 
Definitions  

For purposes of this Policy, the terms listed below have the following meanings:  
"Residence," "residency" and "legal residence" mean the student's present place of abode, provided that it is a 
place where important family activities (such as sleeping, eating, working, relaxing, and playing) take place 
during a significant part of each day. Mere presence alone is not sufficient to establish residency. Documentary 
evidence that may be submitted to establish residency is identified below.  
 
"Person having legal custody" means a person who is legally responsible for the care of the child pursuant to the 
order of a court or governmental agency responsible for making custody determinations and/or placements. 
"Permanent care and custody" means a person who has assumed the care and custody of the child on a 
continuous and ongoing basis with the intent not to relinquish such care and custody until the child reaches the 
age of majority.  
"Major degree of support" means a substantial contribution to the cost of the child's care, but it need not exceed 
one-half of all monies expended in the care and support of the child.  
 
Basic Residency Requirements  
 

State law provides that a child's residence for school purposes is the school district in which the (1) parents, (2) 
guardian or (3) person having legal custody of the child holds legal residence.  
 
State law also grants school districts the discretion to permit a child to establish residency by residing with an 
adult who is a legal resident of the school district but is not the child’s parent or guardian or the person having 
legal custody of the child, if such adult has assumed permanent care and custody of the child.  
The Board of Education has determined that it is in the School District‘s best interests to allow a child to establish 
residency in the School District by residing with an adult who is a legal resident of the School District and has 
assumed permanent care and custody of the child but is not the child’s parent or guardian or the person having 
legal custody of the child.  
 
For a child to establish residency in the School District by residing with an adult who is a legal resident of the 
School District and has assumed permanent care and custody of the child but is not the child’s parent or 
guardian or the person having legal custody of the child, the following criteria must be met:  

A. The adult with whom the child is residing must file a request for determination of residency with 
the School District’s Residency Officer. The request must include an affidavit in which the adult 
attests under oath that he or she has assumed permanent care and custody of the child and 
states the reasons for assuming permanent care and custody of the child.  

B. The Residency Officer shall make an initial residency determination pursuant to the 
procedures outlined below. The person seeking to establish the child's residency in 
the School District shall have the right to request that the Board of Education review 
the Residency Officer's determination as provided below.  

C. The Residency Officer and Board of Education shall consider the facts and unique concerns of 
each case and shall approve residency only if the information provided demonstrates that the 
adult has assumed permanent care and custody of the child and contributes the major degree 
of support to the child.  

 
Pursuant to Oklahoma law, knowingly filing a false affidavit of residency is a misdemeanor punishable by 
imprisonment in the county jail for not more than one (1) year or a fine of not more than $500 or both.  
 
Procedure for Resolving Residency Disputes  

 
The School District recognizes that there may be occasions when there is a dispute regarding residency. Upon 
enrollment in the school system the School District will verify that the student is a resident of the District or is 
otherwise entitled to attend school in the District for any reason authorized by law. As a part of this verification 
process the School District will obtain an address from each student or the student's parent, guardian, or person 
having legal custody of the child. In providing an address to the School District that is within the District's 
boundaries the student and student's parent, guardian, or person having legal custody of the child represent that 
this address is the student's residence. The School District may also require, in order to verify residency, certified 
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copies of court orders, guardianship documents, written agreements and affidavits relating to the care, custody 
and control of the student and any other information the District deems relevant.  
 
If at any time a School District administrator has a reasonable belief that the reported residence may not be the 
residence of the child for purposes of school attendance, the administrator shall notify the student's parent, 
guardian, or person having legal custody of the child that there is a question regarding the student’s legal 
residency. The student's parent, guardian, or person having legal custody of the child shall be given an 
opportunity to submit information regarding the student's residency to the School District's Residency Officer. All 
notices required by this policy shall be in writing. Additionally, reasonable alternative arrangements for 
documenting communications will be made for those persons who are visually impaired or otherwise unable to 
communicate in writing.  
 
Information or documentation to prove student residency in the School District shall include but not be limited to 
proof of provision of utilities, payments of ad valorem taxes, local agreements or contracts for purchasing/leasing 
housing, driver's licenses, income tax returns, notes, mortgages, contracts and any other source of proof that is 
not in conflict with statutory provisions relating to the residence of students.  
 
Any question or dispute as to the residence of a student shall be determined by the Residency Officer 
and the Board of Education pursuant to the following procedures:  
 

A. The student's parent, guardian, or person having legal custody of the child must notify the 
Residency Officer in writing of the review request within three (3) school days from the date of 
written denial of admittance or from the date of written notification that the student is 
considered not to be a resident of the School District. Upon receipt of a request for review, the 
Residency Officer shall allow the parent, guardian, or person having legal custody to provide 
additional pertinent information in accordance with the  

 
School District's criteria and the statutory provisions regarding residency. This information 
must be submitted with the request for review.  
 

B. The Residency Officer must render a decision and notify the student's parent, guardian, or 
person having legal custody of the child of the decision and reasoning therefore in writing 
within three (3) school days of receipt of the request for review.  

 
C. If the student's parent, guardian, or person having legal custody of the child disagrees 

with the Residency Officer's decision, such person shall notify the Residency Officer 
in writing within three (3) school days of his or her receipt of the Residency Officer's 
decision. The Residency Officer will submit his or her findings and all documents 
reviewed to the Board of Education. The Board of Education will review the decision 
and the documents submitted on behalf of the School District and the student and will 
render a decision at the next board meeting. The decision of the Board of Education 
shall be the final administrative decision.  

 
D. In an effort to place students in school as quickly as possible, timelines shall be followed unless 

due to emergency circumstances both parties agree to an extension of timelines.  
 

Miscellaneous Policy Provisions  

 
Hearings involving more than one student where students are related or residing in the same household may be 
consolidated at the discretion of the Residency Officer and the Board of Education.  
 
If the residency dispute involves an 18-year-old student, all notices will be delivered to the student.  
 
If already enrolled and attending school in the School District, a student or students involved in a dispute related 
to the student's residency may remain in school until available appeals are exhausted when the student or the 
student's parent, guardian, or person having legal custody of the child has filed an appeal in the manner and 
within the time permitted by this policy.  

 
The Residency Officer shall be in charge of maintaining the files related to a residency dispute, ensuring that the 
principals or others directly involved in such a dispute forward their records of the dispute following their 
involvement, and otherwise keeping all communications involving the dispute intact. 
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The School District’s Residency Officer is the Assistant Superintendent for Operations.  

 
The Board of Education understands that there may be some instances where residency may be established on 
a date other than the date the student was enrolled in the School District. For any period during which a student 
is enrolled in the School District, but is not a resident of the School District, the School District may charge tuition 
if it is established that the student's parent, guardian, or person having legal custody of the child knew or should 
have known that the child or children who are the subject of the residency dispute were not residents of the 
School District. The tuition shall be based on a per capita cost of educating a student in the School District during 
the preceding year. This issue may be raised along with other issues related to the residency dispute and shall 
be heard in the same manner.  

 
The School District shall provide for educational services for homeless children as required by law.  
 
The School District reserves the right to require reverification of student residency at the beginning of each 
school term. 
  
A copy of this Policy shall be provided to the student's parent, guardian, or person having legal custody of the 
child as soon as possible following the inception of any residency dispute.  
 
Special Definitions and Procedures Applicable to Homeless Children and Youth  
 

“Homeless children and youth” means students who lack fixed, regular and adequate nighttime residence, and 
includes:  
 

A. children and youths who are sharing the housing of other persons due to loss of housing, 
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping 
grounds due to the lack of alternative adequate accommodations; are living in emergency or 
transitional shelters; are abandoned in hospitals; or are awaiting foster care placement;  

B. children and youth who have a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for human beings;  

C.  children and youths who are living in cars, parks, public spaces, buildings, substandard 
housing, bus or train stations, or similar settings; and  

D.  migratory children (as such term is defined in section 1309 of the Elementary and Secondary 
Education Act of 1965) who qualify as homeless for the purposes of this subtitle because the 
children are living in circumstances described in clauses A. through D.  

 
 

Enrollment, Records, and Immunizations  
 

Federal law provides that homeless children and youth, individually or through a parent or guardian, may choose 
to attend the school in the area in which they are currently living. The District’s Residency Officer will determine 
whether a student is a homeless child or youth for purposes of establishing residency and promptly advise the 
parent, guardian or person having legal custody of the child of the decision, both orally and in writing, if possible. 
If there is no such person, the Residency Officer will advise the student. The School District will enroll each 
homeless student and permit his or her full participation in all school programs, whether or not the student is 
accompanied by a parent, guardian or person having custody of the child, and without proof of residence, current 
immunizations and traditional enrollment documentation, such as school records and medical/immunization 
records. The School District’s homeless liaison may assist the student and school in obtaining those items. A 
parent, guardian or person having legal custody of the child who disagrees with the Residency Officer’s 
determination may appeal the decision to the Board of Education under the procedure identified below. If there is 
no parent, guardian or person having legal custody of the child available, the student may appeal the decision.  
 
 
Special Definitions and Procedures Applicable to Transitioning Military Children 

  
“Children of military families” means a school-aged child(ren), enrolled in kindergarten through twelfth grade, in 
the household of an active duty member.  
“Active duty” means full-time duty status in the active uniformed service of the United States, including members 
of the National Guard and Military Reserve on active duty orders pursuant to Title 10, Sections 1209 and 1211 of 
the United States Code.  
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“Military student” means the child of a military family for whom the local education agency receives public funding 
and who is formally enrolled in kindergarten through twelfth grade.  
“Transition” means (a) the formal and physical process of transferring from school to school or (b) the period of 
time in which a student moves from one school in the sending state to another school in the receiving state.  
“Sending state” means the state from which a child of a military family is sent, brought, or caused to be sent or 
brought.  
“Receiving state” means the state to which a child of a military family is sent, brought, or caused to be sent or 
brought.  
“Uniformed service(s)” means the Army, Navy, Air Force, Marine Corps, Coast Guard as well as the 
Commissioned Corps of the National Oceanic and Atmospheric Administration and Public Health Services.  
 
 
 
 
Establishing Residency 
 

State law provides that transitioning military children placed in the care of a noncustodial parent or other person 
standing in loco parentis, may attend school in the school district in which the noncustodial parent or person 
standing in loco parentis to the transitioning military child holds legal residence. Similarly, transitioning military 
children placed in the care of a noncustodial parent or other person standing in loco parentis may continue to 
attend the school in which the student was enrolled while residing with the custodial parent. A special power of 
attorney relating to the guardianship of a military child and executed under applicable law shall be sufficient for 
purposes of enrollment and all other actions requiring parental participation and consent. 
 
  
Enrollment  
 

The School District will promptly accept unofficial or “hand-carried” educational records and transcripts in lieu of 
official education records and transcripts for transitioning military children. Upon receipt of such records, the 
School District will promptly enroll the transitioning military child. However, upon enrollment, the District will 
request official educational records and transcripts from the school in the sending state. The District’s Residency 
Officer will determine whether a student is a transitioning military student for purposes of establishing residency 
and promptly advise the parent or other person standing in loco parentis of the decision, both orally and in 
writing, if possible. A parent or other person standing in loco parentis who disagrees with the Residency Officer’s 
determination may appeal the decision to the Board of Education under the procedure identified above. 
 
 
Grade Level Placement  
 

Transitioning military children, including children entering kindergarten, shall be able to enroll in the same grade 
level in which they were enrolled in the sending state, regardless of age, time of transfer or age requirements of 
the receiving state.  
 
Course Level and Educational Program Placement 
 

To the extent that this School District is in a receiving state, the District may subsequently perform course 
placement and educational program evaluations of a transitioning military student. However, the School District 
will initially place the transitioning military student in courses and programs comparable to those in which the 
student was a participant while in the sending state, including, but not limited to, Honors, International 
Baccalaureate, Advanced Placement, Gifted and Talented, English as a Second Language, Special Education 
and vocational, technical and career pathway courses. The School District will make these accommodations 
whether or not the student has fulfilled the necessary prerequisites in the District or receiving state.  
 
Extracurricular Activities 
  

When appropriate, the District will provide transitioning military children the opportunity to participate in 
extracurricular participation, regardless of application deadlines. 
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Immunizations  
 

Transitioning military children shall have thirty (30) days from the date of enrollment to obtain any immunizations 
required by Oklahoma law. For a series of immunizations, such children must obtain initial vaccinations within 
thirty (30) days.  
 
Tuition 
  

The School District may not charge tuition to a transitioning military child placed in the care of a noncustodial 
parent or other person standing in loco parentis who lives in a school district other than that of the custodial 
parent if the parent or other person standing in loco parentis lives within the boundaries of this School District.  
  
ADOPTED: September 19, 2005; REVISED: October 13, 2008  
 
 
 
 

SUMMER SCHOOL REQUIREMENTS FOR GRADES 
KINDERGARTEN THROUGH EIGHT (4.3 – 2.0) 

 
SUMMER SCHOOL REQUIREMENTS 

 
The Board of Education of the Ponca City School District believes that students who attend the School District 
should meet certain academic and attendance standards. Students in grades three through eight who do not 
meet these academic or attendance standards are expected to attend the School District’s summer school 
program to continue their exposure to grade-appropriate curriculum and instruction to obtain promotion to the 
next grade level and increase the likelihood of their successful experience at the next level. A student may be 
retained once in grades kindergarten through five. However, summer school is required for any student in grade 
three through eight who does not meet the District’s academic or attendance standards even when the student 
has already been retained once in grade kindergarten through five.  
 
Summer school is required for any student: 
  

1. In grade three through five whose reading level is one full grade level or more below the grade in which 
the student is enrolled;  
 

2. In grade three through eight who was not in attendance at least 90% of the school days during the 
school year;  
 

3. In grade six or seven, who: a. in reading, is one full grade level or more below the grade in which the 
student is currently enrolled; or b. has failed two or more courses during the current school year; and  

 
4. In grade eight, when a student fails to demonstrate proficiency in language arts, math, or science. 

Proficiency can be achieved by: a. earning a grade of “C” or better in the course; b. obtaining a 
satisfactory or above on the state Criterion Reference Test (CRT); c. obtaining a satisfactory score on 
the district’s Eighth Grade Proficiency Test.  

 
5.  At the high school level, starting with the class of 2012, when a student does not receive a proficient 

score on an End of Instruction (EOI) test. At the completion of summer school, students will retake EOI 
tests.  

 
Tuition may be charged for summer school attendance in grades six through high school.  
 
*A student in grade eight may demonstrate proficiency by earning a grade of “C” or better in each of the four core 
academic areas or by obtaining a satisfactory score on the Ponca City School District’s Eighth Grade Proficiency 
Exam.  
 
A student’s parent may request a waiver of the summer school requirement. 
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Waiver Process:  
 
Petition for Waiver: The parent may petition summer school attendance in writing to the building principal. If no 
petition is received within five (5) days of the parent’s receipt of written notification of summer school, the 
decision will be final and nonappealable.  
 
Parent Appeal of Petition for Waiver: The parent may request a review of the principal’s decision by letter to the 
Office of Curriculum and Instruction. If not request is received within five (5) days of the written copy of the 
principal’s decision from the summer school petition, the principal’s decision will be final and non-appealable. 
The Office of Curriculum and Instruction must receive the parent’s written request for a summer school waiver no 
later than 4:00 p.m. on the Wednesday prior to the first day of summer school. If no request is received within 
this time period, the summer school requirement will be final and nonappealable as to that student. The IEP team 
or Section 504 team of a student with a disability may determine whether the summer school requirement is 
necessary and appropriate for that student.  
 
APPROVED: September 19, 2005 REVISED: March 10, 2008; November 10, 2008; January 10, 2011 
 

 
 

UNIFORM GRADING POLICY (4.4) 

  
The Board of Education adopts the following uniform grading scale for grades 3-12. Other markings may be used 
for elementary art, elementary music, elementary physical education, elementary foreign language, and 
secondary athletics.  
 

90 - 100   A  
80 - 89   B  
70 - 79   C  
60 - 69   D  
0 - 59   F  

 
An Incomplete may be changed to a grade in two weeks, at the end of trimester, or by extension by the Principal.  
 
APPROVED: July 20, 1987  
REVISED: October 21, 1993; November 11, 1996  

GRADE CLASSIFICATION AND RECLASSIFICATION (4.4-1.0) 

 
Ponca City High school has adopted a schedule to allow students to enroll in rigorous academic courses and 
participate in service, activity, and athletic programs. Although a minimum of 46 credits is required for graduation, 
students are expected to complete a combination of 60 credits in academic subjects and activities. Classification 
is based on the year in high school and accumulation of a sufficient number of credits each year to enable a 
student to graduate at the end of four years of high school. 
  
To enter Ponca City High School as freshmen, students must have successfully completed the core classes of 
Math, Science, English, and Social Studies at the eighth grade level. The graduation requirements beginning 
with the class of 2011 for classification are as follows (as of information obtained May, 2010. See district 
policy updated after May, 2010 for official classification requirements):  
 

 
Freshman: 9 credits or below 

Sophomore: 2
nd

year of high school and completion of a minimum of 10 credits  

Junior:  3
rd 

year of high school and completion of a minimum of 22 credits  

Senior:  4
th 

year of high school and completion of a minimum of 34 credits 
  
Prior to the beginning of each school year, students are classified by grade level, based on the number of credits 
earned by August 1. Except for the special circumstances explained below affecting retained juniors and 
graduating juniors, no students will be reclassified after the start of the school year unless there is a 
miscalculation of credits due to a clerical error.  
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Freshman and sophomore students desiring to accelerate their graduation sequence and be reclassified 
accordingly must notify the grade-level counselor prior to the beginning of the school year. If the parent, student, 
grade-level counselor, and grade-level assistant principal agree it is in the best interest of the student, 
reclassification will be made prior to the beginning of the school year. Freshman and sophomore students will not 
be reclassified during the school year.  
 
Retained juniors may be reclassified as seniors at the end of the first trimester if they are on track to graduate 
that year. Retained juniors must request reclassification no later than October 1.  
 
Juniors desiring to graduate by the end of their junior year must have declared intent to graduate no later than 
October 1. When declaring intent to graduate, a junior may request reclassification as a senior. If the parent, the 
students, the senior counselor, and the senior assistant principal agree it is in the best interest of the student, the 
student will be reclassified at the end of the first trimester.  
 
Students and parents need to be aware that a decision to accelerate their graduation sequence may affect 
whether a student receives some recognition/awards or participates in some activities which are available to 
students at certain grade levels. These issues will be discussed with the parents and student when developing a 
plan of acceleration. 
  
If a student and his or her parents believe extenuating circumstances require the student be reclassified during 
the school year, they should present their request in writing to the principal, who will respond in writing after 
consultation with the academic council.  
 
ADOPTED: October 21, 2002  
REVISED: June 20, 2005; January 14, 2008  
 
 

 EXTENDED SCHOOL YEAR SERVICES (7.19-1.0) 

  
Extended school year ("ESY") services are special education and related services provided to a child with a 
disability (ages 3 through 21) beyond the District’s normal school year in accordance with the child’s IEP that are 
necessary for the child to receive a free appropriate public education in accordance with state standards and the 
Individuals with Disabilities Education Act, as amended (“IDEA”). It is the District's intent to make ESY services 
available at no cost to each child with a disability who is determined to need the services in accordance with this 
policy.  
The IEP team for each child with a disability will determine his or her need for ESY services, regardless of the 
child’s categorical disability. The IEP team will consider each child's ESY need at the child’s annual review 
meeting, and any IEP team member may also raise the issue at any other time. The IEP team will determine 
ESY need in a timely manner to ensure that each child consistently receives a free appropriate public education.  
The purpose of ESY services is to ensure that each child receives meaningful educational benefit. To determine 
whether a child needs ESY services, the IEP team will consider the following factors as relevant to the child:  
  
• The child's degree of impairment;  
• The child's actual/predicted degree of regression;  
• The child's actual/predicted time necessary for recoupment of skills;  

 ESY services may be appropriate when the team determines that a child has regressed or is predicted 
to regress to such a severe degree in a critical skill area that recovery of such skill loss following the 
break in programming is unlikely or would require an unusually long period of time to recoup skills 
obtained.  
• The ability of the child's parents to provide educational structure at home;  

 
After affirming a parent's capacity to maintain a child's skills during the summer, an IEP team may determine that 
an appropriate ESY program consists totally or partially of such intervention. Even where a serious 
regression/recoupment problem has previously been documented, if the IEP team determines that parents are 
capable of maintaining a child’s skills over the summer months or beyond the normal school year, the District 
may not be required to provide additional services.  
• The child's rate of progress;  
• The child's behavioral problems;  
• The child's physical problems;  
• The availability of alternative resources;  
• The ability of the child to interact with nondisabled children;  
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• The area(s) of the child's curriculum that require continuous attention;  
• The child's vocational needs;  
• The least restrictive environment for services; and  
• Other relevant factors as determined by the IEP team.  

In making the determination, the IEP team will collect, review and analyze existing information and pertinent 
data, including, but not limited to, the child’s impairment, educational history and present levels of academic 
achievement and functional educational performance, which could include the following:  
• Criterion referenced and standardized tests, including pre-test and post-test data of a student's 

progress;  
•  Functional assessments used in natural environments (home, community, work and school);  

• An analysis of data collected on a regular basis;  
• Evaluations of those areas involving related services;  
• Parent, student and/or service provider information;  
• Interviews with teachers and parents on the success or potential success of ESY services; and  
• An applied behavior analysis to directly assess students' performance of IEP objectives across time. 
 
To document the decision concerning a child’s need for ESY, the IEP team will use OSDE Form 16, 
Consideration for Extended School Year Services.  

 
If the IEP team determines that the child needs ESY services, it will complete appropriate documentation, such 
as the IEP/Review, to reflect the child’s ESY program and placement. The IEP team will identify which goal(s) 
and objectives/benchmarks, if any, will be addressed by the child’s ESY services. The IEP team will not 
unilaterally limit the type, amount or duration of ESY services, but will instead determine those services on an 
individual basis in accordance with state and federal law and regulations and this policy.  
 
Parents or guardians may request a hearing under the IDEA to challenge the provision of a free appropriate 
public education for a child with a disability, or the child’s identification, evaluation or educational placement.  
 
ADOPTED: October 13, 2008  
 
 
 

COMPLAINT PROCEDURES UNDER PART B OF THE INDIVIDUALS  
WITH DISABILITIES EDUCATION ACT  7.19-3.0 

 
To comply with the requirements of state and federal law, the School District has established the following 
procedures for filing and resolving formal written complaints regarding alleged violations of the requirements 
under Part B of the Individuals with Disabilities Education Act (IDEA), as amended.  
 
Formal written complaints filed with the School District should be addressed to the superintendent or a District 
administrator. The complaint must include a statement that the District has violated a requirement under Part B 
of the IDEA, the facts on which the statement is based; the signature and contact information for the 
complainant; and, if alleging violations with respect to a specific child, the name and address of the residence (or 
contact information) of the child; the name of the school the child is attending; a description of the nature of the 
problem of the child, including facts relating to the problem; and a proposed resolution of the problem to the 
extent known and available to the party at the time the complaint is filed. The complaint must allege that a 
violation occurred not more than one (1) year prior to the date the District received the complaint.  
 
Upon receipt of a formal written complaint alleging violation of Part B of the IDEA, the District will acknowledge 
receipt of the complaint in writing and provide the complainant with a copy of Parents Rights in Special 
Education. The District will provide the complainant an opportunity to voluntarily engage in mediation with the 
District in an effort to resolve the formal written complaint. 
 The District will promptly investigate formal written complaints. As part of the investigation, District personnel will 
give the complainant an opportunity to submit additional information, either orally or in writing, about the 
allegations in the complaint. District personnel will review all relevant information and make an independent 
determination whether it is violating a requirement of Part B of the IDEA.  
 
Within 60 calendar days from receipt of the formal written complaint, the District will issue a written decision to 
the complainant. The decision will address each allegation in the complaint and contain findings of fact and 
conclusions and the reasons for the final decision. The decision will also include procedures for effective 
implementation of the decision, if needed, including technical assistance activities and corrective actions to 
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achieve compliance. The District will extend the time limit for the decision only if exceptional circumstances exist 
regarding a specific complaint or the complainant and the District agree to extend the time to engage in 
mediation or other available alternative means of dispute resolution.  
 
In the written decision, the District will advise the complainant of the right to request review of the District’s 
decision by the Oklahoma State Department of Education (SDE) and how to request SDE review.  
 
A complainant may choose to file his or her complaint directly with SDE rather than filing with the District.  
 
ADOPTED: September 19, 2005; REVISED: January 14, 2008 
 
 

DISCIPLINARY REMOVAL OF CHILDREN WITH DISABILITIES 7.19 – 4.0 

 
1.  Definitions 

For purposes of this policy, the following definitions apply:  
(a) "Controlled substance" means a drug or other substance identified under schedules I, II, III, IV 

or V in section 202(c) of the Controlled Substances Act, 21 U.S.C. § 812(c).  
(b) "Illegal drug" means a controlled substance, but does not include a controlled substance that 

is legally possessed or used under the supervision of a licensed health care professional or 
that is legally possessed or used under any other authority under the Controlled Substances 
Act or under any other provision of federal law.  

(c) “Serious bodily injury” means bodily injury that involves –  
(1) a substantial risk of death;  
(2) extreme physical pain;  
(3) protracted and obvious disfigurement; or  
(4) protracted loss or impairment of the function of a bodily member, organ or mental faculty.  

(d) "Weapon" means a dangerous weapon as defined by 18 U.S.C. § 930(g)(2), specifically, a 
weapon, device, instrument, material or substance, animate or inanimate, that is used for, or is 
readily capable of, causing death or serious bodily injury, except that such term does not 
include a pocket knife with a blade of less than 2½ inches in length.  

(e) “School day” means any day, including a partial day that children are in attendance at school 
for instructional purposes.  

 
2.  Case-By-Case Determination  

District personnel must consider any unique circumstances on a case-by-case basis when determining 
whether a change of placement is appropriate for a child with a disability who violates the District’s code 
of student conduct.  
 

3. Short-Term Disciplinary Removal  
District personnel may remove a child with a disability who violates the District’s code of student 
conduct from the child’s current placement to an appropriate interim alternative educational setting, 
another setting or suspension, for not more than ten (10) consecutive school days and for additional 
removals of not more than ten (10) consecutive school days in the same school year for separate 
incidents of misconduct, as long as those additional removals do not constitute a change of placement.  
A change of placement occurs if --  

(a) the removal is for more than ten (10) consecutive school days; or  
(b) the child has been subjected to a series of removals that constitute a pattern.  

Under the Individuals with Disabilities Education Act (IDEA) and its implementing regulations, school 
personnel determine whether a pattern exists by considering the following factors:  

(a) the series of removals total more than ten (10) school days in a school year;  
(b) the child’s behavior is substantially similar to the child’s behavior in previous incidents 

that resulted in the series of removals; and  
(c) such additional factors as the length of each removal, the total amount of time the 

child has been removed and the proximity of the removals to one another.  
[However, in an effort to promote uniformity in the decision-making process, the Board of Education has 
determined that it is in the District’s best interest that it not require school personnel to weigh these 
factors to determine the existence of a pattern in each instance. Instead, when the student’s short-term 
removals exceed ten (10) school days over the course of the school year, the District will follow the 
process identified in this policy for implementing a long-term removal.]  
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4. Educational Services During a Short-Term Disciplinary Removal 
The District will provide a child with a disability the same level of services it provides children without 
disabilities during removals for ten (10) school days or less during the school year. 
  
After a child with a disability has been removed from his or her current placement for ten (10) school 
days in the same school year, if a subsequent removal is imposed for not more than ten (10) 
consecutive school days and is not a change of placement, District personnel, in consultation with the 
child’s special education teacher, will determine the extent to which services are needed, so as to 
enable the child to continue to appropriately progress in the general curriculum, although in another 
setting, and to appropriately advance toward meeting the goals set out in the child’s IEP.  

 
5. Notification  

On the date on which the decision is made to make a removal that constitutes a change of placement of 
a child with a disability because of a violation of the District’s code of student conduct, District personnel 
will notify the child’s parents of the decision and provide the parents a copy of the District’s Parents 
Rights in Special Education: Notice of Procedural Safeguards form.  
 

6. Special Circumstances 
District personnel may also remove a student to an interim alternative educational setting for not more 
than 45 school days without regard to whether the behavior is determined to be a manifestation of the 
child’s disability, if the child --  

(a) carries or possesses a weapon at school, on school premises, or to or at a school 
function;  

(b) knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled 
substance at school, on school premises or at a school function; or  

 
(c) has inflicted serious bodily injury upon another person while at school, on school 

premises or at a school function. 
 
 

  
7. Making a Manifestation Determination  

Except for removals that will be for not more than ten (10) consecutive school days and will not 
constitute a change of placement, within ten (10) school days of any decision to change the placement 
of a child with a disability because of a violation of the District’s code of student conduct, the District, the 
parent and relevant members of the child’s IEP team (as determined by the parent and the District), will 
review all relevant information in the student’s file, including the child’s IEP, any teacher observations 
and any relevant information provided by the parents to determine --  

(a) if the conduct in question was caused by, or had a direct and substantial relationship 
to, the child’s disability; or  

(b) if the conduct in question was the direct result of the District’s failure to  implement 
the IEP.  

The conduct will be determined to be a manifestation of the child’s disability if the District, the parent 
and relevant members of the child’s IEP team determine that a condition in either (a) or (b) of this 
paragraph was met.  

 
If the District, the parent and relevant members of the child’s IEP team determine that the conduct in 
question was the direct result of the District’s failure to implement the IEP, the District will take 
immediate steps to remedy those deficiencies. 

  
8. Determination that Behavior Is a Manifestation  

If the District, the parent and relevant members of the IEP team determine that the conduct was a 
manifestation of the child’s disability, the IEP team will either –  

(a) conduct a functional behavioral assessment, unless the District had conducted a 
functional behavioral assessment before the behavior that resulted in the change of 
placement occurred, and implement a behavioral intervention plan for the child; or  

(b) if a behavioral intervention plan already has been developed, review the behavioral 
intervention plan and modify it, as necessary, to address the behavior.  

Except as provided in section 6 of this policy, the IEP team will return the child to the placement from 
which the child was removed, unless the parent and the District agree to a change of placement as part 
of the modification of the behavioral intervention plan. 
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9. Determination that Behavior Is Not a Manifestation  

If the behavior that gave rise to the violation of the District’s code of student conduct is determined not to 
be a manifestation of the child’s disability, then District personnel may apply the relevant disciplinary 
procedures to children with disabilities in the same manner and for the same duration as the procedures 
would be applied to children without disabilities.  
 

10. Educational Services During a Long-Term Disciplinary Removal  
During a long-term disciplinary removal, a child with a disability will --  

(a) continue to receive educational services so as to enable the child to continue to 
appropriately progress in the general education curriculum, although in another 
setting, and to appropriately advance toward achieving the goals set out in the child’s 
IEP; and  

(b) receive, as appropriate, a functional behavioral assessment and behavioral 
intervention services and modifications that are designed to address the behavior 
violation so that it does not recur.  

 
The child’s IEP team will determine appropriate services and the location in which services will be 
provided. These services may be provided in an interim alternative educational setting determined by 
the IEP team.  

 
11. Appeal to Hearing Officer 

The parent of a child with a disability who disagrees with any decision regarding placement or the 
manifestation determination under this policy, or the District, if District personnel believe that 

maintaining the current placement of the child is substantially likely to result in injury to the child or 
others, may appeal the decision by filing a due process hearing complaint seeking an expedited 
hearing.  

 

In making the determination, the hearing officer may –  
(a) return the child with a disability to the placement from which the child was removed if 

the hearing officer determines that the removal was a violation of the applicable 
provisions of the IDEA or that the child’s behavior was a manifestation of the child’s 
disability; or  

(b) order a change of placement of the child to an appropriate interim alternative 
educational setting for not more than 45 school days if the hearing officer determines 
that maintaining the current placement of the child is substantially likely to result in 
injury to the child or to others.  

 
These procedures may be repeated, if the District believes that returning the child to the original 
placement is substantially likely to result in injury to the child or to others. 

 
When an appeal has been requested by either the parent or the District, the child will remain in the 
interim alternative educational setting pending the decision of the hearing officer or until the expiration 
of the time period set for the placement, whichever occurs first, unless the parent and the District agree 
otherwise.  

 
The District may also seek a court order to remove a child with a disability from school or change the 
child’s current educational placement if District personnel believe that maintaining the current placement 
of the child is substantially likely to result in injury to the child or to others.  

 
12. Providing Records to Disciplinary Decisionmaker  

If the District initiates disciplinary procedures that would constitute a change of placement for a child 
with a disability, District personnel will ensure that the child’s special education and disciplinary records 
are provided for consideration to the school personnel making the final determination regarding the 
disciplinary action.  
 

ADOPTED: September 19, 2005  
REVISED: January 14, 2008  
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NATIVE AMERICAN COMMUNITY RELATIONS 2.5 

 
The Ponca City Board of Education supports the basic premise that parents must be actively involved in the 
education of their children in order for the child to receive the maximum benefit from his or her education. The 
Board hereby approves the following policies and procedures in order to facilitate such involvement:  
 
1. Children living on Indian land and attending Ponca City Public Schools shall be encouraged to 

participate in all school programs on an equal basis with all other children attending the schools in this 
district. An annual study will be conducted by the district to determine the extent of participation by 
Native American children in the various programs offered by the district. If inequities exist that are a 
product of a program or its implementation procedures, then plans for modification will be immediately 
formulated to alleviate that problem. Both school officials and patrons from the Indian community will be 
involved in planning and modifications.  

 
2. No teacher, administrator or program director shall exclude or limit participation of any student in any 

district sponsored program(s) or activity(ies) on the basis of race.  
 
3. Pertinent and relevant information about school programs, policies, applications for assistance, and 

evaluations of programs will be disseminated to affected parents and officials through one or more of 
the following methods:  

a.  Local newspaper  
b.  Radio  
c.  Mail outs  
d.  Carry-home material sent with students  
e.  Tribal information sources 

  
4. By scheduling through the Superintendent's office, any tribe (or its designee(s)), any parent(s), or any 

group of parents concerned about the educational opportunities of any student or group of students 
attending the Ponca City Public Schools may secure a place on the agenda of any scheduled Board of 
Education meeting and may:  

a. Present their views regarding applications for educational assistance;  
b. Make recommendations regarding the needs of the students;  
c. Provide input into the planning and development of any of the educational program(s) 

of the district;  
d. Present their views on the implementation and operation of any of the district's 

educational program(s).  
 

5. The Board of Education shall conduct at least one public hearing each year at which time parents of 
children living on Indian land and/or tribal officials may discuss the current status of any school 
program(s) and express their views on desired directions for future development. Such comments shall 
be used by the Board in any future consideration of the topics discussed. 

  
The Board of Education makes these further assurances:  
 
1. Copies of all applications, program plans and program evaluations will be made available to any Native 

American parent(s) upon request. Such request should be made to the Superintendent's office.  
 
2. Notice of all meetings regarding any educational program(s) assisted with funds provided under P.L. 81-

874 (Impact Aid) will be provided to the Native American parents and to the tribe (the tribe referred to in 
this policy statement shall be the Ponca Tribe of Oklahoma with tribal headquarters located in Ponca 
City, Oklahoma). Said notice shall be given by one or more of the methods described in 3 above.  

 
3. Input will be actively sought from Native American parents by using available forms of communication. 
  
4. All meetings involving or discussing any program(s) assisted with funds provided under P.L. 81-874 will 

be held on district property at such a site as will accommodate all Native American parents who wish to 
attend.  

 
5. Ample time will be provided for full discussion of any educational program(s) assisted with funds 

provided under P.L. 81-874.  
 



 

41 

 

6. Comments and suggestions from the Native American community will be actively sought by holding as 
many meetings as necessary with the Native American parents and/or tribal officials to insure that the 
views of the Native American community are received and considered. 

  
7. District employees will be encouraged to establish amicable relationships with the Native American 

community to open up better lines of communication between the school district and the Native 
American community.  

 
8. District employees will be encouraged to elicit input about any school program(s) that may then be 

forwarded to the administration and/or Board of Education.  
 
9. After input is received from any or all of the sources mentioned above, the administration and Board will 

use that input in the decision making process as it regards the educational program(s) of the district.  
 
10. A review of this policy statement will be conducted by the Board at the annual public hearing (described 

earlier in statement 5) and changes will be made when circumstances indicate that revisions would be 
in the best interest of the parties concerned.  

 
11. Appropriate records will be maintained by the district indicating how the statements above were 

implemented as well as documenting involvement by the Native American community. 
  
12. A Native American Task Force will review the Native American input and opportunity for input as well as 

the Board's response to the Native American comments. The task force or committee shall recommend 
modification of the policies and procedures, if necessary, to respond to the Native American input. The 
Board of Education shall provide for a school board meeting to modify the policies and procedures, if 
necessary.  

 
The Board of Education, Ponca City Public Schools, District I-71, Kay County, Oklahoma, did adopt this Policy 
Statement and make it a part of its district's Policy Manual by official action taken on December 9, 1991, at a 
regular scheduled board meeting with this topic being a specified agenda item. This policy shall remain in effect 
until rescinded or revisions are made as per assurance statement 10 and 12 above.  
This policy statement supersedes and makes void any previously adopted policy(ies) that relate to this matter.  
 
This policy statement will be distributed to the affected parties (tribal officials and Native American parents) within 
ten (10) days following official passage.  
If such parties should desire an immediate review of the statement, notification should be given to the 
Superintendent of Schools and the item will be placed on the agenda at the next regularly scheduled meeting. 

 
APPROVED: October 8, 1979 
REVISED: July 17, 1989, December 9, 1991; October 21, 1993 
REAPPROVED January 14, 2008  
 
 
 
 
 
 

PONCA CITY SCHOOL DISTRICT 

Notice of Nondiscrimination 

It is the policy of the Board of Education that no person in Ponca City School District No. 71 shall, on the grounds 
of race, color, sex, pregnancy, gender, gender expression or identity, national origin, religion, disability, veteran 
status, sexual orientation, age, or genetic information, be excluded from participation in, be denied the benefit of, 
or be subjected to discrimination under any program or activity in violation of any federal or state statute 
prohibiting such discrimination. The district also provides equal access to the Boy Scouts of America and other 
designated youth groups. 
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The following people have been designated to handle inquiries regarding the School District’s non-discrimination 
policies: 

Section 504/Title II of the Americans with Disabilities Act Coordinator (for questions or complaints based on 
disability) 

Mrs. Amy Swartz 
Director of Special Services 
613 E. Grand Ave. 
Ponca City, OK 74601 
(580) 767-8000 

Title VI of the Civil Rights Act Coordinator (for questions or complaints based on race, color and national origin) 
and Age Act Coordinator (for questions or complaints based on age), all other complaints of discrimination 

Mr. Curtis Layton 
Director of Personnel 
613 E. Grand Ave. 
Ponca City, OK 74601 
(580) 767-8000 
 
Title IX Coordinator (for questions or complaints based on sex, pregnancy, gender, gender expression or 
identity) 
 
Mr. Bret Smith 
Director of Operations 
613 E. Grand Ave. 
Ponca City, OK 74601 
(580) 767-8000 
 
Outside Assistance may be obtained from: 
 
U.S. Department of Education 
Office for Civil Rights 
One Petticoat Lane 
1010 Walnut Street, Suite 320 
Kansas City, MO 64106 
(816) 268-0550 
(816) 268-0599 (Fax) 
(877) 521-2172 (TTY) E-mail: OCR.KansasCity@ed.gov 

 

 

Grievance Procedure 

Any person who believes that the Ponca City Public Schools has engaged in unlawful discrimination is 
encouraged to file a discrimination complaint using the District's Grievance Procedure for Filing, Processing and 
Resolving Complaints Alleging Discrimination (Board policy 3.2-3.0, Section III). Individuals can obtain a free 
copy of the Grievance Procedures from the compliance coordinator, their school principal or the superintendent, 
or on the school district website, www.pcps.us under the Board of Education link 

__________________________________________________________________________________________ 
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PONCA CITY SCHOOL DISTRICT 

NOTIFICATION OF RIGHTS UNDER FERPA 

(The Student Records(F.E.R.P.A.) policy can be found in Section VII, Policy 7.20) 

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law 

that affords parents and “eligible students” over 18 years of age certain rights with respect to the student's 

education records.  They are: 

1. The right to inspect and review the student's education records within 45 days from the day the district 

receives a request for access.    

 Parents or eligible students must submit a written request to the school principal or appropriate school 

official that identifies the record(s) they wish to inspect.  This school administrator will make 

arrangements for access to the education records and will notify the parent or eligible student of the 

time and place where these records may be inspected. 

 

2. The right to request correction of the student's education records that the parent or eligible student 

believes are inaccurate, misleading or otherwise in violation of the student’s privacy rights. 

Parents or eligible students may ask the district to amend a record they believe is inaccurate, 

misleading or otherwise in violation of the student’s privacy rights.  They must submit a written request 

to the school principal or appropriate school official, clearly identify the part of the record they want 

changed, and specify why it is inaccurate, misleading or otherwise in violation of the student’s privacy 

rights. 

If the district decides not make changes in the record as requested, the district must notify the parent or 

eligible student of the decision and advise them of their right to a hearing regarding the request for 

correction.  Additional information about hearing procedures will be provided to the parent or eligible 

student at the time of this notification. 

3. The right to consent to disclosures of personally identifiable information contained in the student's 

education records, except to the extent that FERPA authorizes disclosure without consent (34 CFR § 

99.31). 

School officials with legitimate educational interests are permitted disclosure without consent.  A school 

official is a person employed by the district as an administrator, supervisor, instructor, or support staff 

member, including health or medical staff and law enforcement unit personnel; a person serving on the 

board; a person or company with whom the district has contracted to perform a special task, such as an 

attorney, auditor, medical consultant or therapist; or a parent or student serving on an official 

committee, such as a disciplinary or grievance committee, or assisting another school official in 

performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education record 

in order to fulfill his or her professional responsibility. 

Upon request, the district will disclose education records without consent to officials of another school 

district in which a student seeks or intends to enroll. 
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School districts may disclose, without consent, “directory” information; however, the district must inform 

parents and eligible students about directory information, allowing them a reasonable amount of time to 

request that the district not disclose directory information about that student. 

School districts must notify parents and eligible students annually of their rights under FERPA by means 

of a special letter, inclusion in a Parent/Teacher Association (PTA) bulletin, student handbook and/or 

other means left to the discretion of each school district.   

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 

district to comply with the requirements of FERPA.  The name and address of the office that administers 

FERPA are: 

 

Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 

      Washington, D.C.  20202-5901 

 

 

 

PONCA CITY SCHOOL DISTRICT 

Notification of Rights Under the Protection of Pupil Rights Amendment (PPRA)  

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for 

marketing purposes, and certain physical exams.  These include the right to: 

 Consent before students are required to submit to a survey that concerns one or more of the following 

protected areas (“protected information survey”) if the survey is funded in whole or in part by a program of the 

U.S. Department of Education (ED)–  

1.  Political affiliations or beliefs of the student or student’s parent; 

2.  Mental or psychological problems of the student or student’s family; 

3.  Sex behavior or attitudes; 

4.  Illegal, anti-social, self-incriminating, or demeaning behavior; 

5.  Critical appraisals of others with whom respondents have close family relationships; 

6.  Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 

7.  Religious practices, affiliations, or beliefs of the student or parents; or 

8.  Income, other than as required by law to determine program eligibility. 
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 Receive notice and an opportunity to opt a student out of – 

1.  Any other protected information survey, regardless of funding; 

2.  Any non-emergency, invasive physical exam or screening required as a condition of attendance, 

administered by the school or its agent, and not necessary to protect the immediate health and safety of 

a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening 

permitted or required under State law; and 

3.  Activities involving collection, disclosure, or use of personal information obtained from students for 

marketing or to sell or otherwise distribute the information to others. 

Inspect, upon request and before administration or use – 

1. Protected information surveys of students;  
2. Instruments used to collect personal information from students for any of the above marketing, 

sales, or other distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 

 

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law. 

The Ponca City Public Schools (“District”) will develop and adopt policies, in consultation with parents, regarding 

these rights, as well as arrangements to protect student privacy in the administration of protected information 

surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution 

purposes.  The District will directly notify parents of these policies at least annually at the start of each school 

year and after any substantive changes.  The District will also directly notify, such as through U.S. Mail or email, 

parents of students who are scheduled to participate in the specific activities or surveys noted below and will 

provide an opportunity for the parent to opt his or her child out of participation of the specific activity or survey.  

The District will make this notification to parents at the beginning of the school year if the District has identified 

the specific or approximate dates of the activities or surveys at that time.  For surveys and activities scheduled 

after the school year starts, parents will be provided reasonable notification of the planned activities and surveys 

listed below and be provided an opportunity to opt their child out of such activities and surveys.  Parents will also 

be provided an opportunity to review any pertinent surveys.  Following is a list of the specific activities and 

surveys covered under this requirement: 

Collection, disclosure, or use of personal information for marketing, sales, or other distribution.  

Administration of any protected information survey not funded in whole or in part by ED. 

Any non-emergency, invasive physical examination or screening as described above. 

Parents who believe their rights have been violated may file a complaint with:    

     Family Policy Compliance Office 

     U.S. Department of Education 

     400 Maryland Avenue, SW 

Washington, D.C.  20202 

 
______________________________________________________________________________________ 
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PONCA CITY SCHOOL DISTRICT 

DIRECTORY INFORMATION NOTICE 

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the district, with certain 

exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your 

child’s education records.  However, the district may disclose appropriately designated “directory information” 

without written consent, unless you have advised the district to the contrary in accordance with district 

procedures.  The primary purpose of directory information is to allow the district to include this type of information 

from your child’s education records in certain school publications.  Examples include: 

 A playbill, showing your student’s role in a drama production; 

 The annual yearbook; 

 Honor roll or other recognition lists; 

 Graduation programs; and 

 Sports activity sheets, such as for wrestling, showing weight and height of team members. 

 

Two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and 

Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory 

information categories – names, addresses and telephone listings – unless parents have advised the LEA that 

they do not want their student’s information disclosed without their prior written consent.  Directory information 

will not be released to outside organizations for commercial or non-commercial purposes. 

If you do not want the district to disclose directory information from your child’s education records without your 

prior written consent, you must notify the superintendent in writing.  The district has designated the following 

information as "directory information," and it will disclose that information without prior written consent: 

1. The student's name; 

2. The student's address; 

3. The student's telephone listing; 

4. The student's date and place of birth; 

5. The student’s dates of attendance; 

6. The student's grade level (i.e., first grade, tenth grade, etc.); 

7. The student's participation in officially recognized activities and sports; 

8. The student's degrees, honors and awards received; 

9. The student's weight and height, if a member of an athletic team; 

10. The most recent educational agency or institution attended; 

11. The student’s photograph; and 

12. The student’s electronic mail address. 

 

No parent or eligible student can opt out of the requirement that a student wear his or her ID badge which shows 

the student’s school ID number. 

 7.27  STUDENT ORGANIZATIONS 

The District sponsor or directs and controls the following clubs and organizations at [name of your school]. 

Name of Club or Organization   Mission or Purpose   Faculty Advisor 

Student Council  Serve as a liaison between students and faculty.  Susie Schatz 

    Build relationships and serve as representatives of the school 
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Parents and guardians may notify the District that they are withholding permission for their student to join or 

participate in one or more extracurricular clubs or organizations sponsored, directed or controlled by the District.  

However, parents and guardians may not withhold permission for student participation in clubs and organizations 

that are necessary for a required course of instruction.  Parents and guardians are solely responsible for 

preventing their student from participating in a club or organization for which they have withheld permission, but 

they are also solely responsible for retrieving their student from attendance at a club or organization for which 

permission has been withheld. 

7.16 – 1.0 STUDENT BEHAVIOR 

The Board of Education of the Ponca City Schools has adopted policy and procedures dealing with student 

conduct and behavior.  Students and their parents can obtain the policy 7.16-1.0 Student Behavior (Section VII) 

from their school principal, the superintendent, or the school district website, www.pcps.us under the Board of 

Education link. 

7.16 – 1.2 POLICY PROHIBITING STUDENT BULLYING 

Statement of Legislative Mandate and Purpose 

This policy is a result of the legislative mandate and public policy embodied in the School Safety and Bullying 
Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq. (“Act”). The district intends to comply with the mandates of 
the Act and expects students to refrain from bullying. Bullying is expressly forbidden and students who bully are 
subject to disciplinary consequences as outlined in the district’s policy on student behavior. Bullies may also be 
provided with 

assistance to end their unacceptable behavior, and targets of bullies may be provided with assistance to 
overcome the negative effects of bullying. 

Definition of Terms 

A. Statutory definition of terms: 

“Bully” means any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or electronic 
communication directed toward a student or group of students that results in or is reasonably perceived as being 
done with the intent to cause negative educational or physical results for the targeted individual or group and is 
communicated in such a way as to disrupt or interfere with the school’s educational mission or the education of 
any student. 

“Threatening behavior” means any pattern of behavior or isolated action, whether or not it is directed at another 
person, that a reasonable person would believe indicates potential for future harm to students, school personnel, 
or school property. 

“Electronic communication” means the communication of any written, verbal, pictorial information or video 
content by means of an electronic device, including, but not limited to, a telephone, a mobile or cellular telephone 
or other wireless telecommunication device, or a computer. 

Note: Bullying by electronic communication is prohibited whether or not such communication originated at 
school, or with school equipment, if the communication is specifically directed at students or school personnel 
and concerns bullying at school. 

“At school” means on school grounds, in school vehicles, at school-sponsored activities, or at school-sanctioned 
events. 

http://www.pcps.us/
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B. The “Reasonable Person” Standard 

In determining what a “reasonable person” should recognize as bullying, staff will consider the point of view of 
the intended target, including any characteristics unique to the intended target. Staff may also consider the 
discipline history and physical characteristics of the alleged bully. 

C. Types of Bullying 

“Physical Bullying” includes harm or threatened harm to another’s body or property, including but not limited to 
threats, tripping, hitting, pushing, pinching, pulling hair, kicking, biting, starting fights, daring others to fight, 
stealing or destroying property, extortion, assaults with a weapon, other violent acts, and homicide. 

“Emotional Bullying” includes the intentional infliction of harm to another’s self-esteem, including but not limited to 
insulting or profane remarks or gestures, or harassing and frightening statements. 

“Social Bullying” includes harm to another’s group acceptance, including but not limited to gossiping; spreading 
negative rumors to cause a targeted person to be socially excluded, ridiculed, or otherwise lose status; acts 
designed to publicly embarrass a targeted person, damage the target’s current relationships, or deprive the 
target of self-confidence or the respect of peers. 

“Sexual Bullying” includes harm of a sexual nature, including but not limited to making unwelcome sexual 
comments or gestures to or about the targeted person; creating or distributing vulgar, profane or lewd words or 
images about the target; committing a sexual act at school, including touching private parts of the target’s body; 
engaging in off-campus dating violence that adversely affects the target’s education opportunities; making 
threatening sexual statements directed at or about the target; or gossiping about the target’s sexuality or sex life. 
Such conduct may also constitute sexual harassment which is prohibited by the district. 

Understanding and Preventing Bullying 

A. Student and Staff Education and Training 

A full copy of this policy will be posted on the district’s website and included in all district handbooks. Parents, 
guardians, community members, and volunteers will be notified of the availability of this policy through the 
district’s annual written notice of the availability of the district’s anti-bullying policy. Written notice of the policy will 
also be posted at various places in all district school sites. 

Students and staff will be periodically reminded throughout the year of the availability of this policy, the district’s 
commitment to preventing bullying, and help available for those affected by bullying. Anti-bullying programs will 
be incorporated into the district’s other violence prevention efforts. 

All staff will receive annual training regarding preventing, identifying, reporting, and managing bullying. The 
district’s bullying coordinator and individuals designated as school site investigators will receive additional 
training regarding appropriate consequences and remedial action for bullies, helping targets of bullies, and the 
district’s 

strategy for counseling and referral for those affected by bullying. 

Students will receive annual education regarding behavioral expectations, understanding bullying and its 
negative effects, disciplinary consequences for infractions, reporting methods, and consequences for those who 
knowingly make false reports. Parents and guardians may participate in a parent education component. 

B. Safe School Committees 

Each Safe School Committee has the responsibility of studying and making recommendations regarding unsafe 
conditions, strategies for students to avoid harm at school, student victimization, crime prevention, school 
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violence, and other issues which interfere with and adversely affect school safety. With respect to student 
bullying, each Committee shall assist the board in promoting a positive school climate. The Committee 

will study the district’s policy and currently accepted bullying prevention programs (available on the state 
department website) to make recommendations regarding bullying. These recommendations must be submitted 
to the principal and cover: (i) needed staff development, including how to recognize and avoid bullying; (ii) 
increasing student and community involvement in addressing bullying, (iii) improving individual student-staff 

communication, (iv) implementing problem solving teams which include counselors and/or school psychologists, 
and (v) utilizing behavioral health resources. 

Student Reporting 

Students are encouraged to inform school personnel if they are the target of or a witness to bullying. To make a 
report, students should notify a teacher, counselor, or principal. The employee will give the student an official 
report form, and will help the student complete the form, if needed. 

Students may make an anonymous report of bullying, and such report will be investigated as thoroughly as 
possible. However, it is often difficult to fully investigate claims which are made anonymously and disciplinary 
action cannot be taken against a bully solely on the basis of an anonymous report. 

Staff Reporting 

Staff members will encourage students to report bullying. All employees are required to report acts of bullying to 
the school principal on an official report form. Any staff member who witnesses, hears about, or suspects bullying 
is required to submit a report. 

Bullying Investigators 

Each school site will have a designated individual and an alternate to investigate bullying reports. These 
individuals will be identified in the site’s student and staff handbooks, on the district’s website, and in the bullying 
prevention education provided annually to students and staff. The district’s anti-bullying program is coordinated 
at the district level by its bullying coordinator, Bret Smith, Executive Director of Operations. 

Investigating Bullying Reports 

For any alleged incidents of bullying reported to school officials, the designated school official will investigate the 
alleged incident(s) and determine (i) whether bullying occurred, (ii) the severity of the incident(s), (iii) the potential 
for future violence, and (iv) the reason for the actual or perceived bullying. 

In conducting an investigation, the designated official shall interview relevant students and staff and review any 
documentation of the alleged incident(s). School officials may also work with outside professionals, such as local 
law enforcement, as deemed appropriate by the investigating official. In the event the investigator believes a 
criminal act may have been committed or there is a likelihood of violence, the investigator will immediately call 
local law enforcement and the superintendent. 

At the conclusion of the investigation, the designated employee will document the steps taken to review the 
matter, the conclusions reached and any additional action taken, if applicable. Further, the investigator will notify 
the district’s bullying coordinator that an investigation has occurred and the results of the investigation. In the 
event the investigation reveals that bullying occurred, the district’s bullying coordinator will refer the student who 
committed the act of bullying to a delinquency prevention and diversion program through the Office of Juvenile 
Affairs. 

Upon completion of an investigation, the school may recommend that available community mental health care or 
substance abuse options be provided to a student, if appropriate. The school may provide a student with 
information about the types of support services available to the student bully, target, and any other students 
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affected by the prohibited behavior. These resources will be provided to any individual who requests such 
assistance or will be provided if a school official believes the resource might be of assistance to the 
student/family. The district is not responsible for paying for these services. No school employee is expected to 
evaluate the appropriateness or the 

quality of the resource provided, nor is any employee required to provide an exhaustive list of resources 
available. All school employees will act in good faith. 

The school may request the disclosure of information concerning students who have received substance abuse 
or mental health care (pursuant to the previous paragraph) if that information indicates an explicit threat to the 
safety of students or school personnel, provided the disclosure of the information does not violate the 
requirements and provisions of the Family Educational Rights and Privacy Act of 1974, the Health Insurance 
Portability and Accountability Act of 1996, OKLA. STAT. tit. 12 § 1376, OKLA. STAT. tit. 59 §1376 of the 
Oklahoma Statues, or any other state or federal laws regarding the disclosure of confidential information. The 
school may request the disclosure of information when it is believed that the student may have posed a danger 
to him/herself and having such information will allow school officials to determine if it is safe for the student to 
return to the regular classroom or if alternative education arrangements are needed. 

Parental Notification 

The assigned investigator will notify the parents of a target within one (1) school day that a bullying report has 
been received. Within one (1) school day of the conclusion of the investigation, the investigator will provide the 
parents of a target with the results of the investigation and any community resources deemed appropriate to the 
situation. 

If the report of bullying is substantiated, within one (1) school day of the conclusion of the investigation, the 
investigator will contact the parents of the bully to discuss disciplinary action and any community resources 
deemed appropriate to the situation. 

The timelines in this parental notification section may be reasonably extended if individual circumstances warrant 
such an extension. 

Parental Responsibilities 

All parents/guardians will be informed in writing of the district’s program to stop bullying and will be given a copy 
of this policy upon request. An administrative response to a reported act of bullying may involve certain actions to 
be taken by parents. Parents will be informed of the program and the means for students to report bullying acts 
toward them or other students. They will also be told that to help prevent bullying at school they should 
encourage their children 

to: 

▪ Report bullying when it occurs; 

▪ Take advantage of opportunities to talk to their children about bullying; 

▪ Inform the school immediately if they think their child is being bullied or is bullying other students; 

▪ Watch for symptoms that their child may be a target of bullying and report those symptoms; and 

▪ Cooperate fully with school personnel in identifying and resolving incidents. 
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Student Transfers 

Students who are victims of bullying, and who report the incident(s) to school administrators, may choose to 
transfer to another school district. Any application for transfer must be made in accordance with the receiving 
school district’s transfer policy. 

Monitoring and Compliance 

In order to assist the State Department of Education with compliance efforts pursuant to the School Safety and 
Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the district will identify a Bullying Coordinator who 
will serve as the district contact responsible for providing information to the State Board of Education. The 
Bullying Coordinator shall maintain updated contact information on file with the State Department of Education 
and the school district will notify the State Department of Education within fifteen (15) days of the appointment of 
a new Bullying Coordinator. 

A copy of this policy will be submitted to the State Department of Education by December 10th of each school 
year as part of the school district’s Annual Performance Report. 

7.17 - 1.0 ALCOHOL, DRUGS, TOBACCO AND ILLICIT DRUGS 

It shall be the policy of the Ponca City Board of Education that any teacher, or any other school employee, who 
has reasonable cause to suspect that a student in school, on school premises, or in attendance at a school-
sponsored function, either as a participant or spectator, at home or away, may have used or consumed or has in 
his or her possession: 

(1) 3.2 beer 

(2) alcoholic beverages 

(3) controlled dangerous substance 

(4) illicit drugs (The term illicit drugs shall include, but not be limited to the misuse of prescription drugs or the 
misuse or inhaling of aerosols, inhalants, glue, or other similar misuses of chemicals.) 

as the above are now defined by state law or as defined by federal statutes, shall immediately notify the Principal 
or his or her designee of such suspicions. The Principal shall immediately notify the superintendent of Schools 
and a parent or legal guardian of said student of the matter. 

Every employee employed by the Ponca City Board of Education, who has reasonable cause to suspect that a 
student in school, on school premises, or in attendance at a school-sponsored function is under the influence or 
has in the student’s possession alcoholic beverages, beer of any type or a controlled dangerous substance, and 
who reports such information to the appropriate school official, shall be immune from all civil liability. 

Students will be informed in writing THAT DISCIPLINARY SANCTIONS (CONSISTENT WITH LOCAL, STATE, 
AND FEDERAL LAW), UP TO AND INCLUDING OUT OF SCHOOL SUSPENSION AND REFERRAL FOR 
PROSECUTION, WILL BE IMPOSED ON STUDENTS WHO POSSESS, USE, DISTRIBUTE, SELL, CONSPIRE 
TO SELL OR POSSESS OR ARE IN THE CHAIN OF SALE OR DISTRIBUTION OR ARE UNDER THE 
INFLUENCE OF 3.2 BEER, ALCOHOLIC BEVERAGES, CONTROLLED DANGEROUS SUBSTANCES, OR 
ILLICIT DRUGS. A disciplinary sanction may include the satisfactory completion of an appropriate rehabilitation 
program. 

Parents and students shall be given a copy of the Board policy 7.17 Reporting of Students Using, Possessing, or 
Distributing 3.2 Beer, Alcoholic Beverages, Controlled Dangerous Substances, or Illicit Drugs (Section VII) as 
this policy contains the standards of conduct and the disciplinary sanctions that can result by not complying with 
these requirements of student conduct. 
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In addition, information about drug and alcohol counseling and rehabilitation as well as re-entry programs will be 
made available to students and parents. 

It shall be the policy of the Ponca City Board of Education that any substance believed to be a harmful illegal 
drug or illicit drug, whenever found, will be turned over to the Ponca City Police Department. 

7.17 - 2.0 PUNISHMENT FOR POSSESSION OF 3.2 BEER AND ALCOHOLIC BEVERAGES 

Any student who is found to be or have been in possession (person, locker or car) or have conspired to possess 
alcoholic beverages or beer of any type, as defined by the Statutes of the State of Oklahoma or as defined by 
federal statutes, while attending school, on school premises, or while attending a school-sponsored function, 
either as a participant or spectator, at home or away, or any student who is found to have used or consumed 
alcoholic beverages or beer of any type, as defined by the Statutes of the State of Oklahoma, or as defined by 
federal statutes, while attending school, on school premises, or while attending a school-sponsored function, 
either as a participant or spectator, at home or away, shall, be placed in the In School Detention for a period of 
ten (10) school days, if the offense is the student’s first violation. 

It shall be the policy of the Board of Education that students who spend time in a residential treatment facility will 
have the time count in lieu of time that the student would have been required to spend in the In School Detention. 

Any student found guilty of a second offense may be suspended out of school for the remainder of the semester 
and the following semester. Students assigned to In-School Detention will be ineligible to participate in any 
school activity during the day or evening hours. 

7.17 - 3.0 DISTRIBUTION OR SALE OF 3.2 BEER, ALCOHOLIC BEVERAGES AND POSSESSION, 
DISTRIBUTION, OR SALE OF CONTROLLED DANGEROUS SUBSTANCES OR ILLICIT DRUGS 

A student who is found to have distributed, sold, conspired to sell or was in the chain of sale or distribution of 
alcoholic beverages or beer of any type, or is found to have been in possession, distributed, sold, conspired to 
sell or possess or are in the chain of sale or distribution or are under the influence of a controlled dangerous 
substance or illicit drugs, as defined by the statutes of the State of Oklahoma or as defined by federal statutes, 
while attending school, on school premises, or at a school-sponsored function, shall be issued a long-term out-
of-school suspension. 

The student violator may be considered for reinstatement after the Principal is assured that the student and the 
parents or guardian will cooperate fully in avoiding further violations. 

Any suspension and/or search of said student shall be subject to any applicable state law and school policy. 

7.17 - 4.0 POSSESSION AND USE OF TOBACCO POLICY FOR STUDENTS 

To ensure compliance with certification requirements of Section 4116 of the Safe and Drug Free Schools 
Community Act of 1994 (P.L. 103-382), it shall be unlawful to use or possess tobacco products in any form by 
students while attending school, on school premises or at a school-sponsored activity. Any student in violation of 
said policy will face immediate disciplinary action. A person who knowingly violates this policy may commit a 
criminal misdemeanor under state law. 

The disciplinary actions to be taken are: 

First offense – five days in In-School Detention. 

Second offense – may result in an out-of-school suspension for the remainder of the semester and the following 
semester 
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7.16 – 3.0 HAZING 

Hazing means any activity that recklessly or intentionally endangers the physical or mental health or safety of a 

student, required as a condition of membership in an organization, regardless of willing participation, including 

but not limited to physical brutality such as whipping, beating, branding, forced calisthenics, exposure to the 

elements, forced consumption of food, alcohol, drugs, or other substances, and activities which would induce 

extreme mental stress such as prolonged sleep deprivation, prolonged isolation, and conduct which could cause 

extreme embarrassment or humiliation. 

No organization having student members which is sponsored by the School District or which is permitted to hold 

meetings or other events on School District property (a “Student Organization”) and no student member of a 

Student Organization shall engage or participate in or directly or indirectly condition membership on participation 

in or submission to a hazing activity. 

Students violating the hazing prohibition shall not be permitted to participate in any extra-curricular activity 

sponsored by the School District for a minimum of three (3) school months, shall be subject to disciplinary 

measures which may include suspension, and shall be referred to local law enforcement authorities for 

prosecution. Student Organizations that violate the hazing prohibition shall forfeit all rights, privileges, and 

recognition from the School District for a minimum of one year, and shall be referred to local law enforcement 

authorities for prosecution.   

This policy shall be considered to be a part of the by-laws or other organizational rules of all School District-

sponsored Student Organizations. 

7.09 – 1.0 STUDENT SEARCH AND SEIZURE  

The school principal or designee is authorized to detain and search any student and any property in the student's 

possession while on school premises, at school activities, or in transit under authority of the school, for any item 

possession of which by the student is illegal or prohibited by school rules, or for property believed to have been stolen 

from another student, an employee, or the school.  The search shall be conducted according to the following 

guidelines: 

1. Reasonableness.   

 a. The decision to search must be based upon a reasonable suspicion that 

  (1) a violation of the law or school rules has occurred or is occurring; 

  (2) the student to be searched has committed the violation; and 

  (3) particular evidence of the violation will be discovered in the search. 

 b. In deciding whether a suspicion is reasonable, all the circumstances surrounding the case should 

be considered, including: 

  (1) the student's age, history, and record in school; 

  (2) the prevalence and seriousness of the suspected violation; 
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  (3) the school officials' prior experience in detecting the problem or recognizing suspicious 

behavior; 

  (4) the need to make a search without delay and further investigation; 

  (5) the specificity and source of the information used as justification for the search; and 

  (6) the particular teacher or school official's experience with the student. 

2. Scope.  

 a. The scope or extent of the search shall be reasonably related to the kind of objects being 

searched for, and not excessively intrusive in light of the student's age and sex and the nature of 

the suspected violation. 

 b. A search commenced to discover a particular kind of item may be expanded or continued for 

additional items if circumstances warrant. 

3. Discovered items.  

 a. Illegal items or other possessions or substances reasonably determined to be a threat to the safety 

or security of others may be seized by school authorities.  These items will immediately be turned 

over to law enforcement officials for disposition as they see fit. 

 b. Items which are used to disrupt or interfere with the educational process may be temporarily 

removed from student possession. 

4. Refusal to submit to search.  A student who refuses to peaceably submit to a search based on reasonable 

suspicion or who refuses to turn over items discovered as a result of a search may be suspended for such 

refusals. 

5. Reports.  The person conducting the search shall prepare a report to be maintained by the principal 

including the date, time, place, names of witnesses, purpose, basis, and result of the search. 

6. Vehicle Search.  Students who drive a vehicle on to school property do so as a privilege afforded them 

by the School District and not as a right.  Accordingly, any student who drives a vehicle of any kind to 

school and parks the vehicle on school property is deemed to authorize a search of such vehicle by the 

school principal or designee at any time and for any reason deemed appropriate by the school principal 

or the superintendent of schools.  Any student who refuses to peaceably submit to a search of the 

vehicle when requested to do so may be suspended for such refusal and may thereafter be denied the 

right to drive a vehicle on to school property. 

7.09 – 2.0 LOCKER SEARCH AND SEIZURE 

To maintain discipline and ensure the proper functioning of the educational process, school administrators must have 

access at all times to all school property, including lockers, desks, etc. assigned to students.  The administration will 

maintain a confidential file of all lockers and their combinations and will retain master keys to all lockers, cabinets, 

etc., as applicable.  Thus, although students have privacy rights in their locker contents as against other students, 

they do not have privacy rights in their locker contents as against school administrators.  No school property will be 

used to store objects or materials that violate school regulations or state and local laws.  The school maintains the 

right to ensure that lockers and desks are properly cleaned and that they do not contain items which should not be 

kept on school property.  Lockers will be opened periodically for cleaning purposes and to locate overdue library and 
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class materials.  In addition, school administrators may open and examine student lockers, desks and all school 

property assigned to students for general and specific inspections at any time. 

Illegal items or other possessions or substances reasonably determined to be a threat to the safety or security of 

others will be seized by school authorities.  These items will immediately be turned over to law enforcement officials 

for disposition as they see fit. 

Items which are used to disrupt or interfere with the educational process will be temporarily removed from student 

possession. 

4.3 STUDENT PROMOTION AND RETENTION AND STUDENT PASS/FAILURE OF A COURSE 

Introduction 

This policy establishes guidelines for teachers and administrators related to student promotion and retention. It 
also establishes an appeal procedure for parents who wish to challenge a retention or promotion decision. 

As used in this policy, "promote" or "promotion" means to place a student who has successfully completed the 
requirements of a particular grade level into the next higher grade level following the end of the school year, or 
before November 1 of the academic year if the student is being promoted at mid-year in accordance with the 
Reading Sufficiency Act, and to record on the student's permanent cumulative record that he or she has 
successfully completed his or her current grade level. 

As used in this policy, "retain" or "retention" means a decision to decline to advance a student into the next 
higher grade level following the end of the school year and to indicate on the student's permanent cumulative 
record that he or she has not successfully completed the requirements of his or her current grade level. 

As used in this policy, "not passed in a course" or similar wording, means the student is assigned a failing 
semester grade in a course of study which failing grade will be recorded on the student's permanent cumulative 
record. 

Promotion/Retention and Failing Courses 

Each school in this district will form a committee to review and make decisions regarding retention and 
promotion. The committee will be composed of a classroom teacher, a counselor when available, the principal 
and additional personnel who may be assigned by the principal or superintendent when appropriate. No 
committee will be formed regarding a failing grade in a course, but such failing grade shall be shown on the 
student’s report card. 

Supportive evidence must be presented to the student and parent regarding a retention decision. This evidence 
must be based on: 

1. Testing which actually covers the subject matter presented to the student. 

2. Assignments directly related to the subject matter being taught. 

3. Consideration will also be given to the student's attendance record, although this matter will not bear the same 
weight as items 1 and 2. 

4. Consideration will also be given to the student’s level of maturity (physical, mental, emotional, and social), 
although this matter will not bear the same weight as items 1, 2 and 3 and cannot be the sole reason for 4-19 a 
decision to retain or promote a student. 

The student and the parent must be made aware of the possibility of the student's impending retention or failing 
grade in a course. Any student in danger of being retained or failing a course shall be notified prior to the end of 
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the school year that the student’s performance is insufficient, and the student's parents will be mailed a written 
notice. The school staff will make every effort to help the student improve the student's academic standing. 

Promotion will be determined by successfully completed units of instruction to be established by the board of 
education, the superintendent and the relevant principal. 

Retention Based on the Reading Sufficiency Act 

As provided for in the school district’s Reading Sufficiency Act Testing and Procedures Policy, reading 
sufficiency testing will be conducted in the school district to ensure that each student has attained the necessary 
reading skills upon completion of the third grade. To determine the promotion and retention of a third-grade 
student pursuant to the Reading Sufficiency Act, the State Board of Education shall use only the reading 
comprehension and vocabulary scores portion of the statewide third-grade assessment and shall not use the 
other language arts scores portions of the test. No student may be assigned to a grade level based solely on age 
or other factors that constitute social promotion. For more information on the Reading Sufficiency Act Testing 
and Procedures Policy, please refer to board policy 4.2-7.0 Reading Sufficiency Act Testing and Procedures. 

The complete policy on 4.3 Student Promotion and Retention and Student Pass/Failure of a Course can be 
viewed on the district website, www.pcps.us, under Board of Education, Policy Book. 

 

CHILD FIND 

If you suspect that your child may have a disability or developmental delays, you can call Zuri Mayo, the Child 

Find Coordinator, at 580-767-8037, or the Office of Special Services at 580-767-8000.  If your child is 0 – 3 years 

of age, you will be referred to Sooner Start of Oklahoma.  If your child is 3 – 21, the Ponca City Public Schools 

District is responsible for identifying, locating, and evaluating your child, regardless of the nature or severity of 

disability.  The evaluation will be at no cost to you. If eligibility is determined, services for your child will be 

offered by our district, regardless of the severity of the disability or developmental delay.  

 

SPECIAL EDUCATION SERVICES 

Special education services for children with disabilities, ages three to twenty-one, are available through the 

Ponca City Public Schools. For more information, call Jill Henderson at 767-8000. 

 

PARENTS RIGHT-TO-KNOW 

A parent/guardians may request information regarding the professional qualifications of their child’s teachers. 
Specifically, the parent has the right-to-know:  

 Whether a teacher has met state qualifications for license and certification.  

 Whether the teacher is teaching under an emergency or provisional certificate.  

 The baccalaureate and graduate degree majors of the teachers.  

Additionally, parents may request information concerning whether the students will be provided assistance from 
paraprofessionals and, if so, the qualifications of the paraprofessional.  

Timely notification also is required if a student receives instruction from an unqualified teacher for four or more 
consecutive weeks.  
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ASBESTOS NOTICE 

As a requirement of the Asbestos Hazardous Emergency Response Act of 1986, school officials are to annually 
inform parents, students, and employees of the possibility of asbestos containing materials (ACM) in some of our 
schools. Some buildings have asbestos containing materials located in walls and crawl spaces, and/or 
encapsulated, out of reach contact. 

The district has completed an extensive asbestos removal process that has removed asbestos out of areas used 
by students and employees. Our capital improvement plan has given us the opportunity to remove even more 
asbestos in our buildings in the last few years. 

The district has a state approved operation and maintenance plan. The plan is designed to maintain the ACM 
where employees may be working, or to handle an emergency such as a broken water line. Twice a year, 
employees of Precision Testing Laboratories inspect all of the district’s ACM areas. Inspectors assist the district 
in maintaining the integrity of the encapsulation of those pipes and suspected ACM. 

The district has an asbestos awareness program for all custodial and maintenance personnel given annually as a 
part of the district’s hazard communications policy. If additional information is needed, contact Bret Smith, Risk 
Manager and Asbestos Coordinator, at the Ponca City Public School Central Office, 613 E. Grand Ave. or call 
580-767-8000. 

 

Availability of Policy 

A copy of the complete policy of the Ponca City Public Schools is available for parent and eligible 

student review in the principal's office of each school building, at the superintendent's office, and on-line 

at the district’s web site www.pcps.us under the Board of Education link. 

Student/Parent/Teacher Compact 

Parent/Guardian Agreement       

I want my child to achieve.  Therefore I will encourage him/her by doing the following: 

• See that my child attends school regularly. 

• See that my child completes homework assignments including 30 minutes of reading. 

• Attend parent/teacher conferences. 

• Attend school activities whenever possible 

• Encourage my child in opportunities to increase vocabulary skills 

• Encourage my child in helping to promote a safe and orderly environment within the school.  

• Communicate with my child on a regular basis. 

• Encourage my child to read at least 30 minutes nightly. 

 

 

http://www.pcps.us/
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Student Agreement 

It is important that I work to the best of my ability.  Therefore, I will strive to do the following: 

• Attend school regularly and be on time. 

• Come to school each day with supplies and other necessary tools for learning. 

• Complete my assignments. 

• Ask for help when I need it. 

• Help keep my school safe. 

• Respect the personal rights and property of others. 

• Cooperate with my parents/guardians and teachers. 

• Read at least 30 minutes each night 

 

Teacher/Team Agreement 

It is important that students achieve.  Therefore, we will strive to do the following: 

• Provide high quality curriculum and instruction. 

• Provide a supportive, effective, and safe learning environment. 

• Prepare students to meet the state’s academic standards. 

• Promote ongoing communication with parents. 

• Report to families the progress of their students. 

• Make parents feel welcome at school. 

 

Principal Agreement 

I support this school-parent compact.  Therefore, I will strive to do the following: 

• Provide an environment that allows for positive communication between the teacher, parent, 

and student. 

• Provide a quality curriculum and instructional practices that will allow students to become 

effective citizens. 

• Provide opportunities for parents/guardians to be involved in the school and in their child’s 

education. 
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Parent/Guardian Acknowledgement of Receipt of Student Handbook 

 

I acknowledge that I have received a Student Handbook for the current school year.  
I understand that I am responsible for reviewing the handbook with my child.  I 
understand that any questions I have about policy or procedures in the handbook 
may be directed to the principal of my child’s school.   

 

Parent/guardian_____________________________________Date___________ 

 

Student____________________________________________   

 

 

 

 

Student Acknowledgement of Receipt of Student Handbook 

 

I acknowledge that I have received a Student Handbook for the current school year.  
I understand that I am responsible for reviewing the handbook and abiding by 
policies and procedures.  I understand that any questions I have about policy or 
procedures in the handbook may be directed to the principal of my school.  

 

Student___________________________________________Date___________ 
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